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PREFACE. 


The  use  of  the  manuscript  catalogue  is  rapidly  becoming  estab- 
lished in  modern  library  practice.  In  proportion  to  its  cost,  the 
complete  printed  catalogue  is  short  lived  and  ineffective ;  and  no 
doubt  in  the  near  future  most  of  the  ordinary  libraries  will  print  only 
select  general  catalogues  or  catalogues  of  the  most  popular  sections, 
and  provide  the  up-to-date  complete  catalogue  in  one  of  the  mechanical 
manuscript  forms.  In  addition  to  being  always  complete  to  date,  the 
manuscript  catalogue  can  be  made  to  supply  much  more  detail  than 
would  be  possible,  on  account  of  cost,  in  a  printed  one. 

For  private  libraries  a  manuscript  catalogue  is  infinitely  the  more 
useful  and  practicable  form. 

This  handbook  is  intended  to  form  a  practical  guide  to  the 
compilation  of  a  sheaf  catalogue.  The  methods  described  are  all  the 
results  of  experiment  and  experience.  With  regard  to  the  actual 
catalogue  entries,  the  principle  adopted  has  been  to  frame  the  rules 
and  suggestions  in  such  a  way  that  they  can  be  applied  to  the  existing 
cataloguing  practice  of  any  library.  At  the  same  time,  sufficient 
indication  of  forms  of  entries  is  given  to  enable  anyone  to  compile  a 
catalogue  without  having  recourse  to  any  other  code  of  rules. 

I  am  indebted  to  Mr.  James  Duff  Brown,  Borough  Librarian  of 
Islington,  for  many  valuable  suggestions  and  for  allowing  me  to  use 
several  of  the  illustrations;  and  to  my  colleagues  Mr.  H.  T.  Coutts 
and  Mr.  William  McGill  for  much  kindly  assistance. 

J.  D.  S. 
May,  1909. 
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ABBREVIATIONS. 


L.A.  =  Library  Assistant. 

L. A. R.  =  Library  Association  Record. 

LJ.  =  Library  Journal. 

L.W.=  Library  World. 

P.  L.  =  Public  Libraries. 


THE    SHEAF    CATALOGUE. 

o  o  o 

I. 

INTRODUCTORY. 

1.  It  is  not  proposed  here  to  treat  the  sheaf  catalogue  from  a 
controversial  point  of  view,  and  to  enter  into  a  detailed  examination 
of  the  respective  advantages  and  disadvantages  of  this  as  compared 
with  other  forms  of  catalogues.     Many  are  alive  to  the  merits  of  the 
sheaf  catalogue,  either  as  the  only  means  of  displaying  and  indexing 
the  contents  of  a  library,  or  as  an  addition  to  some  already  existing 
means,  and  it  is  for  the  use  of  these  that  the  following  practical  notes 
on  the  making  of  a  sheaf  catalogue  are  submitted. 

2.  The  sheaf  catalogue  consists  of  loose  leaves,  bound  by  mechani- 
cal means  into  a  sheaf  or  volume,  or  a  series  of  volumes.    The  binding 
is  a  temporary  mechanical  one,  described  later,  effected  by  turning  a 
screw,  and  secures  absolute  adjustability  of  the  leaves.     This  enables 
the  leaves  to  be  re-arranged  if  necessary,  and  allows  of  the  insertion 
of  a  new  leaf  at  any  point.     The  sheaf  catalogue  thus  comprises  all 
the  advantages  of  absolute  adjustability  with  the  additional  advantage 
of  being  in  the  book  form  familiar  to  the  general  reader. 

3.  The  volumes  of  a  sheaf  catalogue  correspond  to  the  drawers  or 
trays  of  a  card  catalogue,  and,  like  the  drawers,  enable  the  catalogue 
to  be  spread  over  as  much  space  as  is  thought  necessary  to  make  its 
consultation  by  a  number  of  people  at  one  time  an  easy  matter.     The 
sheaf  volumes,  however,  are  portable  and  handy  to  use  in  any  position, 
and  can  be  stored  close  together  on  a  shelf,  or  in  a  special  cabinet,  without 
interfering  with  the  ease  of  reference.     Then  again,  if — as  perhaps  in 
the  case  of  a  subject  catalogue — a  separate  volume  is  devoted  to  each 
special  section  of  the  library,  the  catalogue  can  be  shelved  with  the 
books  to  which  it  refers,  thus  bringing  the  books  and  their  catalogue 
together.     In  this  case,  an  alphabetical  (dictionary  or  author  and  title) 
catalogue  would  be  displayed  in  one  place,  and  the  classified  lists 
distributed  to  the  points  of  greatest  service. 

4.  The  wear  and  tear  of  continual  handling  does  not  have  such  an 
effect  on  a  sheaf  catalogue  as  might  be  anticipated.     A  sheaf  volume 
used  simply  as  an  index  to  subjects,  or  to  a  small  stationary  collection 
of  books,  if  subjected  to  much  handling,  would  soon  show  signs  of 
wear.     But  where  the  method  is  adopted  for  cataloguing  a  live  and 


increasing  collection  such  as  that  of  the  ordinary  Public  Library,  this  is 
not  nearly  so  apparent.  New  leaves  continually  being  inserted  pre- 
serve the  freshness  of  the  whole  catalogue,  and  the  fact  that  the  use  is 
spread  over  a  number  of  volumes  also  contributes  to  that  end.  The 
mistake  is  frequently  made  of  having  the  sheaf  volume  too  large.  This 
makes  it  heavy  and  more  clumsy  to  use,  and,  of  course,  tends  to  wear 
it  out  more  quickly.  A  sheaf  catalogue  properly  constructed  of  suit- 
able materials  may  reasonably  be  expected  to  last  a  decade ;  and,  even 
when  finally  worn  out,  the  labour  of  re-writing  is  comparatively  small. 

5.  Apart  from  printed  lists,  the  sheaf  is  the   most  compact  form 
of  catalogue.    Page  catalogues,  in  which  the  entries  are  pasted  down — 
such  as  those  in  use  at  the  British   Museum,  Mitchell  Library,  and 
elsewhere — are  necessarily  of  large  quarto  or  folio  size,  and  are  conse- 
quently more  or  less  unwieldy  to  handle  and  difficult  to  store.     Pano- 
ramic and  placard  catalogues  require  a  large  amount  of  space  for  the 
amount  of  work  they  do,  and  are  always  awkward  for  consultation. 
The  card  catalogue  bulks  out  at  between  twelve  and  fourteen  times 
the  space  required  by  a  sheaf  catalogue  for  the  same  number  of  books, 
and  necessitates  the  provision  of  a  special  cabinet  for  storage.     A 
cabinet  may  be  provided  for  the  sheaf  catalogue,  of  course,  but  it  is 
just  as  effective  if  stored  on  an  empty  shelf  in  a  suitable  position. 

6.  That  the  sheaf  catalogue  is  in  book  form  is  a  very  important 
factor  in  the  use  made  of  it.     There  is  nothing  essentially  unfamiliar 
in  either  its  external  appearance  or  its  use,  and  thus  a  certain  intimacy 
is  established  between  the  borrower  and  the  catalogue  which  is  largely 
absent  from  other  mechanical  catalogues      There  is  no  need  to  create 
a  knowledge  of  the  catalogue  and  its  use,  and  this  in  a  Public  Library, 
where  individual  relations  with  each   borrower  are  unattainable    is  a 
consideration  of  the  highest  importance. 


II. 
VARIETIES   OF  SHEAF  CATALOGUES. 

7.  Before  proceeding  to  discuss  the  practice  of  cataloguing  on 
sheaves,  it  will  be  necessary  to  examine  the  varieties  of  sheaf  cata- 
logues in  existence,  and  to  decide  upon  the  one  most  suitable  for  our 
purpose.  Leaving  out  of  the  question  the  various  mechanical  binders, 
invented  to  meet  the  requirements  of  page  catalogues,  there  are  a 
number  intended  expressly  for  the  purpose  of  the  sheaf  catalogue. 

S.  The  most  elementaiy  form  of  sheaf  catalogue  is  that  known  as 
the  Leyden,  owing  to  its  first  being  used  in  the  university  library  of 
that  town.  In  this  the  slips  are  notched  at  the  top  and  bottom  near 
the  left  end,  and  the  binding  is  attained  by  placing  them  between 
hoards  similarly  notched  and  tying  a  cord  round  them.  This  is  a  very 
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rough  and  ready  device,  and  for  private  use  works  well  enough  ;  for 
public  use  it  is,  of  course,  quite  unsuitable. 

9.  The  earliest  form  of  the  mechanically  bound  modern  sheaf 
catalogue  is  that  invented  by  M.  Staderini,  of  Rome.  This  consists  of 
a  fixed  binding,  comprising  boards  and  a  back,  fitted  with  two  iron 
screw-bolts.  The  slips,  or  sheaves,  are  perforated  in  such  a  way  as  to 
thread  on  to  the  bolts,  and  the  whole  is  secured  by  means  of  the  screw- 
caps  shown  in  the  illustration  (Fig.  i). 


FIG.  i. — Staderini  Sheaf. 


10.  A  much  more  handy  form  was  invented  by  Mme.  Sacconi- 
Ricci,  of  Florence,  in  1891.  The  method  of  binding  the  slips  in  this 
form  is  very  similar  to  some  of  the  modern  methods  of  letter-filing. 
The  slips  are  threaded  on  to  two  rods,  in  similar  fashion  to  the 
Staderini  sheaf,  and  are  then  clamped  down  by  means  of  a  bar  which 
screws  down  on  to  them.  The  mechanical  principle  is  shown  better 
in  the  illustration  (Fig.  2)  than  it  can  be  described  in  words. 


FIG.  2. — Sacconi-Ricci  Sheaf. 


IT.  The  first  British  sheaf,  the  "  Adjustable  Catalogue-Holder," 
was  invented  about  1892,  by  Mr.  James  Duff  Brown.  It  consists  of  a 
permanent  binding,  comprising  boards  and  a  flexible  leather  back. 


The  slips  are  held  in  position  by  the  action  of  two  cylindrical  screws. 
The  chief  distinguishing  feature  of  this  variety  is  that  the  slips  are  not 
threaded  on  to  the  screw  rods  as  in  all  other  instances,  but  simply  slip 
or  hook  on  by  means  of  the  keyed  slots  shown  in  the  illustration  (Fig. 
3).  It  is  claimed  for  this  sheaf  that  it  is  not  necessary  to  take  out  the 
slips  of  a  volume  from  their  binding  in  order  to  insert  one  at  any 
point — a  proceeding  necessary  with  all  other  forms. 


FIG.  3.— Brown's  "Adjustable  Catalogue-Holder." 


12.  The  most  modern  form  of  sheaf  consists  of  a  strong,  rigid, 
wooden  back  and  hinged  boards,  and  is  fitted  with  one  screw  rod  only 
(Fig- 4). 


FIG.  4. — Adjustable  Sheaf  Catalogue.     Locked. 


FIG.  4. — Adjustable  Sheaf  Catalogue.     Unlocked. 


It  is  the  most  satisfactory  of  all  the  forms  of  sheaf  catalogues,  and  is 
undoubtedly  the  one  to  be  recommended  for  Public  Library  use.  The 
slips  thread  on  to  the  single  screw  rod  in  the  usual  way,  and  the  con- 
struction of  the  back  prevents  any  sagging.  The  brass  screw  rod  is  a 
special  form,  and  fastens  securely  by  means  of  a  few  turns  of  the  key. 
Throughout  the  rest  of  this  treatise  it  is  assumed  that  this  form  of 
sheaf  catalogue  is  in  use,  but  of  course  all  the  rules  and  recommenda- 
tions will  apply  equally  well  to  any  variety. 


III. 

MATERIALS    AND     TECHNIQUE. 

13.  The  nature  of  the  bulk  of  the  materials  to  be  used  will  be 
governed  largely  by  the  style  of  sheaf  adopted,  but  several  general 
recommendations  and  practical  hints  may  be  given  which  apply  all 
round.     The  style  of  binding  is  an  essential  part  of  the  stock  article, 
but  there  is  no  reason  why  a  library  should  not  specify  its  own  par- 
ticular style.     The  chief  point  to  note  is  the  durability  of  the  hinge 
connecting  the  board  to  the  back. 

14.  Upon  the  slip  or  sheaf-leaf  employed   depends,  to   a   large 
extent,  the  success  of  the  catalogue,  both  in  the  matter  of  use  and  of 
durability.     The  mistake  usually  made  is  to  have  the  leaves  of  too 
thick  a  paper.     This  arises  from  a  mistaken  idea  that  the  thick  paper 
wears   better   and   is    more   easily   handled   than   a   thinner    variety. 
Experience  has  shown  that  this  is  not  the  case.       The  thick  slip  offers 
very  little  more  facility  for  turning  over  than  the  thin  one,  and,  owing 
to  the  greater  independence  and  rigidity  of  the  leaves,  does  not  lie 
open  for  consultation  nearly  so  well  as  the  thin  one.     As  regards  dura- 
bility the  advantage  is  rather  on  the  side  of  the  thinner  and  harder 
surfaced  manilas  than  on  that  of  the  thicker  makes. 

15.  Manila  paper  is  by  far  the  best  for  purposes  of  this  sort.     As 
stated  above,  this  should  be  obtained  in  one  of  the  thinner  grades,  and 

'  care  should  be  taken  to  obtain  a  make  with  a  hard,  close  surface.  A 
surface  such  as  this  takes  the  writing  easily,  and  at  the  same  time  does 
not  wear  nor  show  dirt  readily.  This  is  an  important  point,  because 
manila  paper  is  frequently  made  with  a  soft,  porous  surface,  which  is 
not  only  hairy  to  write  on  but  has  no  wearing  qualities  whatever. 

r  6.  The  size  of  the  slips  is  governed  entirely  by  the  size  of  the 
sheaf  in  use.  As  has  been  mentioned  before  (§4)  sheaf  catalogues  are 
often  of  too  large  a  size.  Here,  again,  practical  experience  is  the  best 
guide,  and  it  has  been  found  that  a  sheaf-binder  about  7f"X4"  outside 
measurement  is  the  most  convenient.  For  a  sheaf-binder  this  size,  a 
slip  7  J"  x  3f "  will  be  required. 

17.  The  slips  may  be  either  unruled  or  ruled  to  suit  the  conve- 
nience of  the  user.  To  facilitate  spacing  and  accurate  indentation,  a 
slip  ruled  feint  in  squares  (about  7-32"  register)  will  be  found  most 
useful.  This,  however,  is  one  of  the  details  that  must  be  settled 
according  to  the  ideas  of  individual  users.  These  slips  are  usually 
stock  articles,  and  can  be  obtained  in  various  styles.  It  is  hardly 
necessary  to  lay  emphasis  upon  the  necessity  for  the  accurate  cutting 
of  these  slips. 


1 8.  Handwriting  for  manuscript  catalogues  is  treated  in  the  next 
chapter,   and  may  therefore  be  omitted  here.     Any  good  writing-ink 
may  be  used,  and  any  sort  of  pen.     One  small  practical  hint  on  the 
last  point  may  be  given  :  many  find  it  advantageous  to  have  two  pens 
in  use,  a  broad  one  for  use  in  printing  headings  and  catchwords,  and  a 
finer  one  for  the  ordinary  text. 

19.  When  completed,  the  volumes  of  the  catalogue  should  have 
their  contents  clearly  indicated  on  the  back.     Special  xylonite  label- 
holders  are  fastened  on  the  backs  of  the  two  forms  of   sheafs   last 
described  (§§  11-12),  and  all  that  is  necessary  is  to  insert  a  piece  of 
thin  card  containing  an  indication  of  the  contents  in  bold  lettering. 

20.  Printing  is  beyond  the  means  of  the  average  Public  Library 
for  purposes  such  as  a  sheaf  or  card  catalogue,  and  recourse  has  to  be 
made  either  to  typewriting  or  handwriting.     The  leaves  of  a  sheaf 
catalogue  can  be  used  in  a  typewriter  quite  easily,  but  there  are  a 
number  of  objections  to  typing  the  entries.     Typewriter  ink  is  rarely 
permanent  to  begin  with,  and  its  effect  after  a  year  or  two  is  extremely 
unsatisfactory.     An  examination  of  any  of  the  typed  catalogues  in  use 
will  show  this  fairly  conclusively.     Black  is  the  most   satisfactory  ot 
the  colours,  and  red  is  the  worst.     This  applies  to  all   makes.     Then, 
again,  it  is  very  difficult  to  get  any  distinction  of  type,  and  this  is  a 
point  that,  as  a  rule,  plays  an  important  part  in  the  making  of  a  cata- 
logue.    Colours  cannot  be  used  for  this  purpose  for  the  reason  given 
above.     Another  objection,  of  minor  importance,  is  that  usually  only 
one  member  of  a  staff  is  the  typist,  and  this  means  that  the  whole 
catalogue  must  pass  through  his  or  her  hands.     If  the  typist  is  ill  or 
absent,  the  catalogue  must  wait ;  and  if  the  cataloguing  work  should 
need  accelerating  for  any  purpose,  the  only  way  to  do  it  would  be  to 
buy  another  typewriter  and  engage  or  train  another  typist.     As  a  final 
small  objection  to  typing,  it  may  be  pointed  out  that  a  written  copy  has 
to  be  made  out  in  any  case  for  the  typist. 


IV. 

HANDWRITING     FOR     MANUSCRIPT    CATALOGUES. 

21.  Handwriting,  if  done  according  to  the  following  rules  and 
examples,  is  quite  as  clear  and  less  tiring  to  read  than  typewriting. 

22.  A  disjoined,   half-printed   hand    is   frequently   employed   in 
manuscript  catalogue  work.    A  large  number  of  alphabets,  with  varying 
letter-forms,  are  in  use,  but  the  best  is  a  plain,  open  letter,  such  as 
that  illustrated  (Fig.  5).     This  hand  is  easily  cultivated,  and  with  a  fair 
amount  of  practice  can  be  written  almost  as  rapidly  as  ordinary  careful 
script.     Its  appearance  when  in  use  is  shown  in  Fig.  7. 
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23.  For  various  reasons,  the  use  of  this  disjoined  hand  throughout 
the  recommendations  and  examples  that  follow  is  confined  to  catch- 
words and  headings,  and  an  ordinary  running  hand  employed  for  the 

A  B  C  D  E  F  GH  I  J 
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oparsl"uvwxyz 

I    234567890 

FIG.  5. 

.ABCDEFGH3IJ  ' 
K£LMNOPQRS 
T  U  V  W  X  Y  Z 


1, 

L  IJL   or 

OJLT     9C    OL    ^ 

FIG.  6. 


text  of  the  entries.  It  is  more  difficult  to  secure  a  satisfactory  style  in 
this  than  in  the  printed  hand  above,  but  Fig.  6  is  submitted  as  a 
suitable  model. 

24.  In  writing  the  first  of  these  alphabets,  the  printed  hand,  care 
should  be  taken  to  add  nothing  to  the  outlines  given.  The  outlines 
given  have  been  specially  selected  for  clearness  when  in  use,  and  this 
effect  has,  to  a  large  extent,  been  attained  by  leaving  out  all  super- 
fluous lines.  In  the  capitals,  especial  care  should  be  taken  with  M, 
W,  U,  and  V.  The  central  strokes  of  the  M  should  come  right  down 
to  the  line,  and  not  left  suspended  at  the  top  as  is  often  done.  The 
same  rule,  reversed,  applies  to  the  VV.  With  the  U  and  V,  a  clear  dis- 
tinction must  be  made  between  the  rounded  and  the  pointed  base,  or 
confusion  will  inevitably  result.  The  lower  case  letters  of  this  alphabet 
are  perfectly  straightforward  if  care  is  taken  to  follow  the  copy  exactly. 

This    shyle     of    Handwrifincr    can    be 
used     Mnroughout    a.    Library's     Manu- 
script    Cafalocrue.        In    hhe    examples 
given    here     it"    is    only     used     in    wrihino; 
Catchwords     and     Headings. 

FIG.  7. 


-bbuAjL    ojr     Ho/nxiyur\jUu>n>a 
CXDUTX  oJL&a   -Ere    tuoexdL    ^UVxxrbuafujujL   CL 


JTL    Lnje,    e'X^a/mWjL/a    cu/u-e/n,    -njeruL 
l>5    -LU>e>cl    "fp^    UnjL     LsLrtJi    ojr 


crnj?/u. 


FIG.  8. 


25.  The  second  alphabet,  the  running  hand,  calls  for  little  more 
comment.  The  capital  letters  are  essentially  the  same  as  in  the  first 
alphabet,  exceptions  being  made  in  the  case  of  I  and  L.  These 
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exceptions  are  made  because  the  alternative  forms  join  on  to  and  har- 
monize better  with  the  lower  case  letters,  but  of  course  they  need  not 
be  made  unless  thought  desirable.  If  these  capitals  are  written  like 
ordinary  writing,  they  harmonize  perfectly  with  the  lower  case,  and  no 
one  looking  at  a  page  of  manuscript  on  which  they  appeared  would 
notice  that  they  were  not  ordinary  capitals — unless  from  their  greater 
legibility.  Care  must  be  taken,  however,  to  avoid  the  beginner's  usual 
fault  of  printing  these  capitals  in  a  much  heavier  and  larger  style  than 
the  lower-case  text.  With  the  lower-case  letters  the  principal  rules  to 
observe  are  uprightness  and  roundness.  All  points  and  sharp  corners 
should  be  avoided,  and  the  result  will  be  as  clear  as  is  possible  by  any 
means.  The  pointed  portions  which  should  be  looked  for  and  elimi- 
nated are  those  such  as  appear  in  the  connecting  curves  between 
letters,  those  at  the  ends  of  loops,  and  those  at  the  bottoms  of  such 
letters  as  b,  c,  e,  1,  etc.,  and  the  tops  of  e,  g,  m,  n,  q,  etc.  The  copy 
should  also  be  carefully  followed  for  the  lower-case  r  and  x  in  Fig  6. 


II 


V. 
GENERAL     RULES. 

26.  The  nature  of  the  catalogue  to  be  provided  for  a  library  is 
governed  by  the  methods  in  vogue  at  the  library.  In  a  classified  library, 
for  example — especially  where  classification  is  combined  with  access  to 
the  shelves — an  author  and  title  catalogue  will  be  found  most  useful, 
because  subjects  are  already  physically  distinguished  and  individually 
accessible.     In  such  a  case  therefore  the  author  and  title  catalogue 
should  be  the  first  provided,  and  other  forms  can  be  added  later  as 
opportunity  arises.     In  an   unclassified  library,  any  one  form  of  cata- 
logue only  answers  a  particular  variety  of  questions,  and  it  is  therefore 
absolutely  necessary  to  provide  both  an  author  and  title  and  a  subject 
catalogue,  or  a  combination  of  these  in  a  dictionary  catalogue. 

27.  These  considerations  have  been  taken  into  account  in  the 
arrangement  of  the  following  sets  of  rules.     The  author  and  title  cata- 
logue is  treated  first  as  being  the  simplest  form,  and  because  the  rules 
for  its  compilation   underlie  and  lead  up  to  subject  and   dictionary 
cataloguing.      The  subject  catalogue  is  treated  next ;  and  then  the 
dictionary  catalogue. 

28.  There  are  a  number  of  general  rules   however  which  apply 
equally  to  all  forms,  and  for  convenience  and  to  avoid  repetition  these 
are  dealt  with  in  this  section.     They  deal  with  matters  of  form  as  well 
as  mechanism,  and  are  to  be  considered  as  a  necessary  preliminary 
section  of  each  of  the  codes  set  out  in  later  sections. 

29.  All  the  rules  and  examples  have    been  prepared   as   far  as 
possible  with  a  view  to  their  application  to  any  code  of  cataloguing 
rules.     Thus  it  is  hoped  that  with  very  slight  or  no  alteration  they  can 
be  applied  to  any  existing  practice. 

GENERAL  RULES. 

Applying  equally  to  Author  and  Title,  Subject,  and 
Dictionary  Catalogues. 

30.  Definitions. 

Entry. — The  entire  description  of  a  book  given  in  any 
part  of  the  catalogues. 

Author  entry. — The  entry  appearing  under  the  author's 
name. 

Title  entry. — The  entry  appearing  under  the  first  word 
not  an  article  of  the  title. 

Subject  entry. — The  entry  appearing  under  a  subject. 
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Catchword. — The  heading  chosen  for  the  entry.  It  may 
be  (a)  the  author's  surname ;  (b]  the  first  word  of  the  title  not 
an  article ;  (c}  the  word  or  number,  or  combination  of  these 
representing  a  subject ;  (d)  a  word  or  name,  other  than  the 
above,  under  which  it  is  advisable  that  an  entry  should 
appear. 

/w/W«/.— Particulars  of  illustrations,  date  and  place  of 
publication,  number  of  volumes,  &c. 

Annotation. — A  description  of  a  book  added  to  the 
ordinary  entry. 

Class  Mark. — The  mark  by  which  a  particular  work  is 
located. 

Reference. — An  entry  under  any  name,  word,  or  number 
referring  to  any  other  name,  word,  or  number. 

31.  Writing  area.     The  written  matter  on  the  sheaf  catalogue  slip 
to  be  confined  to  the  limits  shown  by  the  dotted  line  in  Fig  9.     This 
leaves  a  soiling  margin  of  £"  at  the  fingering  ends  of  the  slips,  and  a 
binding  margin  of  about  an  inch  between  the  hole  in  the  slip  and  the 
beginning  of  the  writing  (or  about  2"  from  the  left  edge  of  the  slip). 
As  no  fingering  takes  place  at  that  part  of  the  slip,  and  to  allow  the 
catchword  to  be  written  close  up  to  the  corner,  the  £"  margin  is  stopped 
near  the  top  as  shown  in  diagram  (Fig.  9). 

32.  Punctuation.     This  and  other  minor  points  to  be  determined 
by  local  usage.       Otherwise  the  system  of  punctuation    used   in  the 
succeeding  examples  to  be  followed. 

33.  Capitalisation.   Like  the  above  to  be  governed  by  local  usage. 
Otherwise  use  capitals  only  where  grammatically  necessary,    and   in 
addition  always  capitalise  the  arranging  word  of  a  title  whether  preceded 
by  an  article  or  not ;  e.g. — 

The  Day's  work 

The  Annals  of  the  parish 

A  Garden  diary 

34.  Handwriting.     For  the  sake  of  clearness,  the  printed  hand 
(Figs.  5  and  7)  to  be  used  for  all  catchwords  and  headings,  and  for  all 
headings  and  authors'   names   appearing   in    the   actual   entry.      The 
running  hand  (Figs.  6  and  8)  to  be  used  for  the  ordinary  text  of  the 
entries. 

35.  Spacing  and  General  Planning  Out.     Three  courses  may  be 
followed  in  spacing  out  a  sheaf  catalogue.     These  are  : — 

(a)  Allowing  one  slip  to  each  title,  or,  in  other  words,  only 

writing  one  entry  on  each  page. 

(b)  Filling  every  page  as  full  as  possible  at  the  commencement. 

(c)  Allowing  a  slip  to  each  author  (with  as  many  more  as  the 

author  needs)  and  to  each  title  catchword. 


o 
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36.  The  first  method,  it  is  contended,  allows  indefinite  intercalation 
of  new  matter  without  necessitating  any  re-writing  or  in  any  way  dis- 
turbing the  old  matter.  It,  however,  bulks  the  catalogue  out  very  largely, 
and  reference  is  not  so  easy  or  rapid  owing  to  the  extra  number  of  pages 
to  be  turned  over.     The  second  method  has  the  disadvantage  of  losing 
a  good  deal  of  clearness  owing  to  the  huddling  of  entries  and  the 
consequent  loss  of  catchword  guides,  and  at  the  same  time  has  not  the 
adjustability  of  the  first  method.     The  third  method,  which  strikes  the 
happy  medium,  allows  an  enormous  amount  of  insertion  of  new  matter 
with  very  little  re-writing,  and  also  enables  the  slips  to  be  so  set  out  and 
guided  as  to  be  easy  of  reference. 

37.  General  Spacing.     Each  separate  author  to  commence  on  the 
recto  of  a  new  slip  and,  if  necessary,  to  be  continued  over  on  to  the  verso 
and  then  on  to  as  many  additional  slips  as  may  be  required.     If  no 
entries  run  over  on  to  the  verso  of  the  slip,  that  side  to  be  left  blank, 
save  for  the  catchword.     Each  author  to  commence  a  new  slip  whether 
there  are  several  of  the  same  surname  or  not. 

38.  Title  entries  beginning  with  the  same  catchword  to  be  collected 
on  to  one  slip  in  the  same  way  as  the  works  of  an  author  are  collected 
(see  Fig.  12),  and  to  be  continued  in  a  similar  manner  (Fig.  13). 

39.  Entries  to  be  spaced  out  on  the  slips  according  to  their  number 
or  probable  number.     Ordinarily  a  line  should  be  left  blank  between 
each  entry  ;  but  where  there  is  a  large  number  of  entries  under  a  heading 
they  can  be  written  close  together  in  order  to  group  the  entries  for  easy 
reference.     (Compare  Figs,  nand  12.) 

40.  Different  kinds  of  entries  will  require  different  spacing.     The 
entries  for  fiction,  being  usually  very  brief  and  taking  up  but  a  single 
line,  should  be  spaced  as  shown  in  the  examples.     Non-fictional  entries 
with  annotations  should  be  allowed  more  space  between  entries  in  order 
that  each  one  may  be  isolated  and  distinct. 

41.  Catchwords.     The  Catchword  must  be  written  on  both  sides  of 
the  slip  whether  there  are  any  entries  on  the  back  of  the  slip  or  not. 
This  ensures  proper  guidance  to  whoever  consults  the  sheaf  catalogue, 
whether  reference  is  made  backwards  or  forwards  through  the  volume. 


{Continued},  Broughton 

(Rhoda). 


FIG.  10  (Showing  "continuation"  slip). 
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42.  Continuations.  If  an  author's  works  run  over  the  first  slip,  the 
fact  that  succeeding  slips  are  continuations  should  be  clearly  shown. 
This  is  best  done  by  writing  the  word  "  Continued "  in  red  ink  at  the 
top  of  the  slip  (Fig.  10). 

The  word  "  Over"  should  also  be  written  in  the  right-hand  bottom 
corner  of  both  sides  of  the  slip  whenever  entries  run  over  on  to  the 
back.  (See  Figs.  12  and  13.) 

43.  Extra  guides.     Guide  slips  sticking  out  beyond  the  ordinary 
slips  are  not  advisable.     No  person  wants  guides  of  this  nature  when 


CcrrrvttJs.     <j-O     <xo 

Go/nxt,    oAvdL     trvja.    CA/rudJia, 


o 


0 

R-exi,    CLA 


FIG.  ii  (Wide  spacing). 


o 


Love 

auTT^cyrv^    tPiA.   Ctxrtvo,   Sv,    Gufhr 
am^.   Qh.,    fix-    Yooo-e    d 
<vrv<t.   <£OVLJX»O?,    Gu    Al  b«nesi 


<£erw«.     tvrrvcnrvxk 
Wodeho  Ji 


. 

aAvxi.    MT..  dlivnxJfiamx-  ,    fi      Wells.  FlotLcm. 

<Lovt  a/rvxL     tP 


<terv«. 

OUJVJL,        ,1     °Treher-ne 
u  Can-vice. 


of    o.   oi^rvUus,  ftji  Merimee.  M  I  IQ 

tu      Sitftpson. 


FIG.  12  (Close  spacing). 

consulting  a  dictionary  or  similar  work,  and  when  bold  catchwords  are 
written  as  shown  in  our  examples  it  is  perfectly  easy  to  find  one's  way 
about  the  sheaf  catalogue  without  their  aid.  If  thought  advisable — 
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although  they  are  not  necessary — slips  of  the  same  size  as  the  ordinary, 
but  of  a  different  colour,  may  be  placed  at  intervals  to  act  as  additional 
guides.  One  of  these  at  the  beginning  of  each  letter  of  the  alphabet 
with  a  bold  "  B  "  or  other  letter  upon  it  may  be  used  with  some  advan- 
tage, but,  as  stated  before,  they  are  quite  dispensable. 


Love 


cCerot    of     PoA^xnrx,  «C«rvdL  ,    6u    Wilkios 


<Lor\x.     toJZa/a  ,     6rv      Miller-     o/rvcC 
C*\JL    £xxxi<xnjcL  ,     €AI     Bell 


o 


FIG.  13  (Continuation  on  verso  of  slip). 


VI. 

RULES     FOR    AN     AUTHOR     AND     TITLE     SHEAF 
CATALOGUE. 

44.  The  Author  and  Title  Catalogue  should  comprise  entries  for 
all  books  under  authors'  names,  under   titles   where   necessary,  and 
under  series  if  any,  and  should  include  references  under  any  other 
names  or  words  necessary  to  its  use  as  an  efficient  means  of  reference : 
the  whole  arranged  in  one  alphabetical  sequence. 

AUTHOR    ENTRIES. 

Catchword. 

45.  The  Catchword  for  a  simple  author  entry  to  consist  of  the 
author's   surname,    written   in   the   printed   hand   (Fig.    5),    with   the 
baptismal  name  or  names  written  between  brackets  underneath  (see 
sample  slip  20,  etc.). 

Joint  Authorship. 

46.  When  an  entry  for  a  book  or  references  to  the  entry  must 
appear  under  several  names,  as  in  the  cases  of  joint  authorship,  books 
by  authors  using  pseudonyms,  etc.,  the  arranging  catchword  only  to  be 
written  in  the  corner  of  the  slip.     The  varying  forms  of  the  author's 
name,  or  the  complete  authorship,  to  be  shown  in  full  on  the  first  clear 
line  of  the  slip.     Thus  : — 


Crane  (Stephen)  and  Robert  Barr 


FIG.  14. 


Barr 

(Robert) 
Crane  (Stephen)  and  Robert  Barr. 

Fir,.  15. 
This  information  to  be  written  on  both  sides  of  the  slip. 
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47.  In  such  cases  as  that  shown  in  Figs.  14  and  15,  the  entries 
of  books  to  appear  under  both  authors. 

Pseudonyms. 

48.  Similarly  in  the  case  of  a  writer  using  a  pseudonym  : — 


Clemens 

(Samuel  L.) 
Clemens  (Samuel  L.)  Mark  Twain. 


FIG.  16. 


Twain 

(Mark) 
Twain  (Mark]  see  Clemens  (Samuel  L.) 


FIG.  17  (Recto). 

"In  this  case  the  second  entry  is  a  reference  simply,  and  the  book  entries 
appear  only  under  the  main  name  (Clemens). 


Cross  References. 

49.  Cross  References  to  be  written  as  shown  in  Fig.  17.  All 
references  to  be  written  on  both  sides  of  the  slip.  Thus  the  above 
entry  would  also  appear  :  — 


Twain 

(Mark) 

Twain  (Mark]  see  Clemens  (Samuel  L.) 


FIG.  1 8  (Verso). 
) 

50.     If  for  the  purpose  of  following  local  usage,  a  reference  only 


is  made  from  the  second  to  the  first  name  of  a  joint  authorship,  then 
Fig.  15  would  be  varied  as  follows  : — 


Barr 

(Robert) 

Barr  (Robert)  see  Crane  (Stephen)  and 
Barr 

FIG.  19. 

Simple  Author  Entries. 

51.  After  the  catchword  or  heading  has  been  settled,  the  book 
entries  to  be  made  as  shown  in  Figs.  20  and  21.  The  degree  of  fulness 
in  the  entries  must  be  settled  by  local  preference,  but  a  medium  fulness 
such  as  is  shown  on  Fig.  20,  will  generally  be  found  most  useful.  Fig.  21 
shows  a  brief  entry  catalogue. 


Allen 

of-      RaxoT-i/a^Oa/rxxL 
Lcnrx     ooxXuyu  . 


crfr      OTTJZ/TTV/  . 
A  -U  .  *  e*.  o 

/VtoA-eA^         oto*vu.    ox 

o 

V /  Coci/rv    C£ovuUa     CoJZjumxixuv.     1897.    ///t/5.          EOOO.4 


d 


of     -^£cruj-eru5.     1831.      Co/oured 
illus.         (Nahure    ser-.)  El  32 


fi 


FIG.  20. 


O 


Allen 


B€oodL 

<i    olxs,  .  Ficturrv 


&     Pcruru/a-ca/rudL. 
HE/rvjD»     ot    S-Pvjtmrv. 

rul^    c«J2*mxlcwx  .     1897.  I/lus  Eooo.4- 

cru^vA    o^    4€o-u>e/Wi.      1891.     Coloured 

illus.       Jf&Htrm   ser.)  El  32 

fOv£K 
FIG.  21. 
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TITLE  ENTRIES. 

52.  Title  entries  to  be  made  for  all  works  of  imaginative  literature 
— fiction,  poetry,  drama,  music  (when  there  is  a  distinctive  title),  etc. — 
and  for  any  other  works  in  general  literature,  the  titles  of  which  either 
convey  no  idea  of  the  subject  matter  of  the  books  or  are  distinctive 
and  likely  to  be  remembered. 

Of  the  following  miscellaneous  entries,  for  example,  those  marked 
with  an  asterisk  should  have  title  entries  made  for  them.  The  catch- 
words are  shown  in  italics  : — 

•''East  End  Idylls. 

Education  :  intellectual,  moral,  and  physical. 
* Edwin  Drood. 

Electric  batteries. 

Electricity  and  magnetism. 
"Elbow  room. 

Elements  of  drawing. 
*Emile  :  treatise  on  education. 

English  language. 
"English  traits. 

Essay  on  population. 
*Ethics  of  the  dust :  on  crystallisation. 


Catchword. 

53.  The  catchword  of  a  title  entry  to  consist  of  the  first  word  not 
'an  article  of  the  title. 

54.  In  several  cases  it  is  advisable  to  make  added  entries  under 
a  catchword  which  is  not  the  first  word  and  an  article.     To  take  a 
familiar  example,  the  title 

The  Posthumous  papers  of  the  Pickwick  Club^ 

if  catalogued  strictly  under  "Posthumous,"  must  also  have  an  entry  under 
"  Pickwick  "  (Fig.  22). 


Pickwick 

The  Posthumous  papers  of  the  Pickwick 

Club,  by  C.  Dickens.  Fiction. 


FIG.  22. 
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55-  Books  which  are  known  by  more  than  one  title  must  have 
references  under  each  of  the  titles.  For  example,  the  Thousand-and- 
one-nighls,  also  known  as  the  Arabian  nights,  must  be  catalogued  under 
both  «•  Thousand  "  and  "Arabian." 

56.  Added  entries,  either  for  varying  titles  or  for  important  parts 
of  titles  (such  as  Ex.  22),  do  not  affect  the  compilation  of  a  catalogue 
and  add  greatly  to  its  efficiency,  and  should  be  provided  wherever 
thought  desirable. 


SERIES  ENTRIES. 

57.  Entries  should  be  made  under  the  names  of  series  only  when 
the  names  convey  some  definite  information  about  the  subject  or  treat- 
ment of  the  books  contained  in  the  series. 

For  example,  entries  should  be  made  for  series  like  the  following : — 

Contemporary  Science  Series 

Nature  Series 

Nineteenth  Century  Series 

but  not  for  : — 

Daffodil  Library 
Methuen's  Shilling  Series. 

58.  The  catchwords  for  series  entries  to  be  governed  by  the  rules 
for  title  entries. 

59.  The  arrangement  of  book  entries  under  the  heading  to  be 
chronological,  thus  allowing  for  additions  made  to  the  series  to  be  added 
at  the  end  of  the  entries  as  they  are  acquired. 

60.  The  slips  for  series  entries  to  be  written  as  shown  in  the 
following  example  (Fig.  23).     The  series  is  an  imaginary  one. 


Botanical 

BOTANICAL  PRIMERS.     Ed.  by  T.  Smedley. 

Petersen  (P.)       Grasses.     1898.  £351 

Adams  (W.  I.)      The  Rose.     1899.  E  600 
Baxter  (V.)            A  Guide  to  the  distribution 

of  plants.     1899.  £167 

Thorns  (R.  S.)     Bulbs.     1900.  E  105 

and  so  on. 

FIG.  23. 
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SEQUELS. 

6 1.  If  any  of  the  works  of  an  author  are  in  the  form  of  sequels 
this   should   be   indicated.     This  indication,  however,    should   be   in 
addition  to  the  complete  alphabetical  list  of  his  works,  in  order  that  the 
direct  alphabetical  reference  to  any  book  may  be  retained.  They  should 
be  indicated  as  follows  : — 

62.  On  the  first  slip,  if  there  are  more  than  one,  preceding  the 
alphabetical  list  of  works  there  should  be  a  reference  to  the  sequels  list 
(Fig.  24)  :— 


Cooper 

(James  Fenimore). 


Sequels  shown  at  end  of  alphabetical  list. 

The  Deerslayer  Fiction 

Eve  Effingham  Fiction 

Heidenmauer  Fiction 

Last  of  the  Mohicans  Fiction 
and  so  on. 

FIG.  24. 


63.    Then;  at  the  end  of  the  alphabetical  list  of  the  author's  works, 
there  should  be  the  following  slip  (Fig.  25) : — 


[continued]  C  O  O  P  6  T 

(James  Fenimore). 

Among  Cooper's  works  are  the  folloiving  sequels : — 

LEATHERSTOCKING  TALES. 

1.  Deerslayer  Fiction 

2.  Last  of  the  Mohicans  Fiction 

3.  Pathfinder  Fiction 

4.  Pioneers  Fiction 

5.  Prairie  Fiction 

LlTTLEPAGE    MANUSCRIPTS. 

1.  Satanstoe  Fiction 

2.  Chainbearer  Fiction 

and  so  on. 

FIG.  25. 
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Analytical  Entries. 

64.  If  a  work  of  an  author,  for  which  it  is  desirable  to  make  a 
special  title  reference,  is  contained  in  another  work  by  the  same  author, 
an  analytical  entry  in  the  form  of  Figs.  26-27  should  be  made. 


Cricket 

The  Cricket  on  the  hearth,  by  Dickens. 

In  his  Christmas  books.  Fiction. 


FIG.  26. 


Lady 

The  Lady  of  the  lake,  by  Scott. 

In  his  Poetical  Works,  v.2.  N150 


FIG.  27. 


65.  This   form   of  analytical   entry   should    be    made    for    all 
important  parts  of  works,  and  for  such  things  as  Dickens's  "  Bagman's 
story  "  in  the  Pickwick  Papers,  and  so  on.     If  carried  out  discreetly 
and   thoroughly,    they   add   immensly  to   the   practical    utility   of   a 
catalogue. 

66.  If  two  or  more  distinct  works  of  one  author  are  bound  up 
together,  analytical  entries  should  be  made,  where  necessary,  in  the 
following  form  (Fig.  28). 


Treasure 

The  Treasure  finder,  by  Conscience. 

With  his  Curse  of  the  village.  Fiction. 


FIG.  28. 
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67.  When  the  work  of  one  author  is  contained  in  the  same 
volume  as  the  work  of  some  other  author,  an  author-analytical  entry 
will  have  to  be  made.  For  example,  if  a  volume  contains  a  treatise  on 
Football  and  one  on  Cricket,  each  by  a  different  author,  an  analytical 
author-entry  should  be  made  for  the  second  portion,  as  in  Fig.  29. 


Wilson 

(John  P.) 

Cricket  and  how  to  play  it.      With 

Piper  (Amos)  Football.  H779 

FIG.  29. 


68.  In  the  case  of  books  composed  of  a  number  of  chapters  or 
articles   by  different  authorities,  as,  for   example,  a  volume   on    the 
"  Religious  systems  of  the  world,"  if  the   authors   are   of  sufficient 
importance  to  warrant  individual  entries  being  made  under  each,  these 
entries  should  be  made  in  this  form  (Fig.  29),  but  with  the  word  "/«" 
substituted  for  "  With." 

69.  The  foregoing  rules,  with  those  of  the  general  rules  that  apply, 
are  sufficient  to  guide  the  compilation  of  an  author  and  title  catalogue. 
Minor  points  can  easily  be  settled  as  they  arise,  and  it  has  been  thought 
unnecessary  to  bulk  out  these  rules  by  including  them. 


VII. 

RULES  FOR  A  SUBJECT  SHEAF  CATALOGUE. 

70.  Throughout   the  following   rules,    it   is   presumed   that   the 
library  to  be  catalogued    is    one  in  which  a  systematic  classification 
scheme  is  in  use.       If  the  library  is  an   unclassified  one,  its  subject 
catalogue  would  have  to  be  an  alphabetical  one,  and  rules  applying  to 
this  form  are  included  in  the  Rules  for  a  Dictionary  Sheaf  Catalogue 
(Chapter  viii.). 

71.  The  Subject  Catalogue  to  consist  of  entries  for  all  works, 
except  works  of  fiction    (see  Rule  72),  arranged    in    classified  order 
according  to  the  scheme  of  classification  in  use,  and  to  include  all 
necessary  references  and  added  entries. 

72.  Fiction  as  a  class  need  not  be  included  in  the  Subject  Cata- 
logue, as  it  is  fully  represented  in  the  alphabetical  (Author  and  Title) 
catalogue.     Fiction  illustrative  of  particular  subjects,  however,  should 
be  included  as  provided  for  in  these  rules. 

CATCHNUMBERS   AND    WORDS. 

73.  As  the  catalogue  is  arranged  systematically  according  to  the 
scheme  of  classification,  the  subject  numbers  or  notation  of  the  scheme 
must  be  used  as  the  catch-numbers.     In  addition  to  these  the  names  of 
the  subjects  should  be  written  immediately  underneath  the  number 

3°)- 

D  922      I 
Acetylene  I 

FIG.  30. 


74.     The  catchword  for  a  sub-division  of  a  subject  should  show 
clearly  that  it  is  a  sub-division  (Fig.  31). 


FIG.  31. 


C  800 

Astronomy 

C  800. 10    History 


The  slight  loss  of  space  in  repeating  the  heading  is  more  than  compen- 
sated by  the  additional  clearness  of  the  information. 


26 

ORDINARY  SUBJECT  ENTRIES. 

75.  All  the  entries  relating  to  a  particular  subject   should  be 
grouped  together  in  either  alphabetical  or  chronological  order  on  one 
slip,  running  over  on  to  other  slips  if   necessary  as   provided  for  in 
Rule  37.    Each  subject  and  sub-division  of  a  subject  should  commence 
a  new  slip,  unless  the  sub-division  is  very  minute,  when  it  may  appeal 
on   the   same   slip.     For   spacing,    continuation   slips,    etc.,    General 
Rules  30,  et  set?.,  to  be  follo'wed. 

76.  The  entries  in  the  subject  catalogue  may  be  made  either  brief 
or  full  according  to  local  practice,  but  a  good  medium  is  shown  in 
Fig.  32,  which  also  illustrates  the  method  of  writing  the  entries.     Fora 
sub-division  of  a  subject  the  slip  is  the  same,  with  the  exception  of  the 
heading. 


—  ^^ 

I  J 

^—  */ 


B022 
Shahics 

(A.R)      Eo/Ty-u.    /atcxLLe>e>.    1303.   /7/uS. 

,_  (S.  H.)       E&LnrruLnrxtcx/vxi 
I3OS.     ///us.    'y/- — -  —  *  ° 


Fcrr 

etc. 


Hdrri&on  (V.  ~T)    StaJLooo.     i9O8.     /'//us 


FIG.   32. 


CAOSS  REFERENCES. 

77.  References  from  one  subject  to  an  allied  subject  should  be 
written  in  italics  on  the  first  line  preceding  the  entries,  as  shown  in 
the  following  example  (Fig.  33). 


CI50 
Lenses 

See  also  A  750     Photography. 

Anderson    (P.  T.)       The  Lens  in  theory 
and  practice.     1907.     diagrams. 
(and  so  on.) 

FIG.  33. 
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ADDED  ENTRIES. 

78.  Books  dealing  with  more  than  one  subject  although  classified 
under  the  predominating  subject  should  be  catalogued  under  all  the 
subjects  dealt  with.  Thus  a  book  dealing  with  both  Singing  and 
Dancing  might  be  classified  under  C  514  Singing  as  the  predominating 
subject,  but  it  should  also  appear  in  the  subject  catalogue  under  H  980 
Dancing.  As  the  book  is  located  by  the  number  0514  this  number 
must  be  given  at  the  end  of  the  entry  appearing  on  the  slip  for  H  980 
(Fig-  34)- 


H  980 
Dancing 

Bell  (Mrs.  Hugh)  How  to  dance.  1901.  illus. 
Dutt  (Arthur)  Dancing.  1900.  {Social primers.") 
Fry  (Edward)  Singing  and  dancing.  I^97- 

illus.  Shelved  at  C  514 

Gawthorpe  (Edna)    At  the  altar  of  Terpsichore. 

1909. 


FIG.  34. 


79.  In  addition  to  added  entries  for  books  dealing  with  several 
subjects,  there  should  be  entries  wherever  desirable  for  illustrative 
literature  such  as  fiction  dealing  with  the  subject,  pictorial  representations 
of  the  subject,  poetry,  music,  etc.  To  these  entries,  as  to  the  added 
entries  shown  above,  the  locating  class-mark  must  be  added  (Fig.  35). 


U990 
Channel  Islands 

Benson  (Eva)       The  Channel  Islands.       1903. 

Fiction  dealing  with  the  Channel  Islands  : — 

Exmouth  (F.  J.)     A  Sailor's  wife.  Fiction 

Watson  (Henry)     A  Summer  idyll.  Fiction 

Pictures : — 

Ames  (Ethel)     Our  Islands  in  art.      Vol.3.       V  500.59. 

FIG.  35. 
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8o.  Much  useful  information  on  special  subjects  is  contained  in 
lives  of  people  connected  with  the  subjects,  and  Biography  should 
accordingly  have  added  entries  made  under  such  subjects.  For 
example,  the  lives  of  the  Herschels  might  with  advantage  be  catalogued 
also  under  Astronomy,  Livingstone  under  Africa,  Geikie  under 
Geology,  and  so  on.  This  must  be  done  with  discretion,  as  all  lives  of 
astronomers  do  not  deal  with  astronomy,  or  of  geologists  with  geology. 
Some  people  advocate  the  actual  classification  of  biographies  under 
subjects  instead  of  individuals ;  but  while  this  is  impracticable  owing 
to  the  complex  activities  of  many  lives,  this  objection  does  not  hold 
good  where  cataloguing  and  not  classification  is  concerned,  and  all  the 
advantages  of  the  method  are  obtained  by  the  use  of  the  added 
catalogue  entry  under  as  many  subjects  as  necessary. 

Si.  The  most  up-to-date  information  on  any  subject  is  contained 
in  periodical  literature,  and  reference  should  be  made  to  this  in  the 
subject  catalogue.  In  subjects  like  chemistry  or  engineering,  the  text- 
books are  always  some  little  time  behind  the  periodicals ;  the  latest 
aspects  and  discoveries  are  recorded  in  the  technical  magazine.  A 
note  at  the  end  of  the  subject  entries  should  therefore  be  made  in  the 
following  terms  (Fig.  36) : — 


Periodicals.     The  following  current  periodicals 
are  displayed  in  the  Reading  Room  : — 

Chemical  News. 

Journal  of  the  Society  of  Chemical  Industry. 

[and  so  on.] 

FIG.  36. 


It  is  only  necessary  to  refer  to  the  current  files  or  volumes  of  these 
periodicals,  as  by  the  time  the  magazine  is  a  year  old,  most  of  the 
points  will  have  been  embodied  in  the  text-books  of  the  subject. 

82.  The  full  subject  will  thus  be  represented  in  the  catalogue  by 
the  entries  for  books  dealing  in  the  ordinary  way  with  the  subject,  and 
then  by  a  series  of  added  entries  for  the  various  aspects  of  the  subject. 
These  added  entries  should  be  arranged  in  a  definite  order,  such  as 
that  suggested  under. 
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ARRANGEMENT  OF  SUBJECT  ENTRY. 

1.  Ordinary  literature  of  the  subject  (treatises,  text- 

books, etc.) 

2.  Bibliography. 

3.  Magazine  or  periodical  aspect. 

4.  Biography. 

5.  Fiction. 

6.  Poetical. 

7.  Pictorial. 

8.  Musical. 

The  aspects  numbered  2  to  5  above,  are  those  most  frequently  repre- 
sented. Some  schemes  of  classification  fix  the  order  of  these  entries, 
e.g.,  the  "Subject  Classification"  in  its  "categorical  tables";  otherwise 
the  above  order  should  be  adopted. 


"  BEST  BOOKS"  NOTES. 

83.  At  the  beginning  of  an  important  subject,  where  a  considerable 
number  of  entries  are  collected,  it  is  a  helpful  plan  to  devote  a  slip  to 
providing  a  short  reading  list  of  the  best  books  on  the  subject.  If  the 
catalogue  is  to  be  an  annotated  one,  and  this  plan  is  adopted,  it  will  be 
found  possible  to  cut  down  the  annotations  of  individual  books  very 
largely.  The  general  annotation  at  the  beginning  of  the  subject  will 
differentiate  the  books  for  readers,  leaving  only  information  peculiar  to 
each  book  to  be  noted  under  the  individual  entries.  It  is  obvious  that 
if  these  "best  books"  notes  are  to  be  of  practical  service,  great  care 
will  have  to  be  taken  to  include  only  reliable  information. 
In  the  example  (Fig.  37),  references  are  to  authors'  names  only,  and  as 
the  individual  books  are  set  out  in  alphabetical  order  immediately 
following  this  note,  this  reference  is  sufficient.  When  there  are  several 
works  by  an  author  catalogued  in  the  same  section,  or  where  reference 
is  made  to  a  work  in  another  section  (as  in  the  case  of  Grove  in  the 
example),  the  brief  title  of  the  work  referred  to  should  also  be  supplied 


BIOGRAPHY. 

84.  The  author  entries  of  biographical  works  are  given  in  the 
author  and  title  catalogue,  leaving  the  subject  side  to  be  brought  out 
by  the  subject  catalogue.  As  biography,  however,  forms  a  long 
alphabetical  sequence  of  entries  in  the  subject-catalogue,  some  prefer 
to  include  them  instead  in  the  author  and  title  catalogue.  An  example 
(Fig.  39),  showing  the  form  of  entry  to  be  used  if  this  is  done,  follows 
the  examples  for  entries  in  the  subject  catalogue. 


00  t 

• 

S<n^ 

"53    .CO    *53    "53     -^  x-^ 

>l      "N   *  <S> 

oi^ 

a   co  '~g  '"§  .g  S 

H§  •£•  •&  .«  Sr 

c  S-g-g^S 

^o 

G                               *""  "* 

T  

«*    ^   co  •>-  "C  - 

J5  3  <  ^  u  = 

§ 

£     §    ^     53     O     ^ 
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3  ^        *,  *X  g 

0 

w  -$    .  co  n  .<=> 
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85.  Unless  a  special  alphabeting  number  is  used  for  arranging 
individual  biography,  the  catch-number  at  the  corner  of  the  catalogue 
slips  should  consist  simply  of  the  mark  for  individual  biography  plus 
the  first  three  letters  of  the  biographee's  name.  Thus,  lives  of  Bacon 
and  Shakespeare  would  have  for  catch-marks,  X  BAC  and  X  SHA 
respectively.  Fig.  38  shows  the  arrangement  of  the  catalogue  entry. 


XBAC 


BACON  (Francis)  Viscount  St.  Albans. 

Abbott  (E.A.)     Francis   Bacon  :    his  life  and   works. 

1885. 

Church  (R.W.)     Bacon.     1884. 
Fowler  (T.)  Bacon.     1881.     (English  Philosophers^ 
Nichol  (J.)   Francis   Bacon:    his  life  and  philosophy. 

2V.    1888. 

[and  so  on.] 

Fio.  38. 


86.  The  spacing,  out  of  these  biographical  entries  is  governed  by 
rules  35-40.     In  general  each  new  biographee  starts  on  a  new  slip; 
but  if  thought  desirable   for  economy  of  space,   several  of  the  less 
important  biographees   (about  whom   it  is  unlikely  there  will  ever  be 
any  considerable  literature)  can  be  entered  on  one  slip. 

87.  Subject  entries  for  Individual  Biography  for  inclusion  in  the 
author  and  title  or  dictionary   catalogue  (see  §  84),  should  be  written 
as  shown  in  Fig.  39.     These  entries  should  be  written  on  a  separate 
slip  preceding  the  entries  for  the  biographee's  works. 

If  this  practice  is  adopted,  a  general  reference  must  be  made  from 
the  subject  catalogue  to  the  author  and  title  catalogue. 


BACON 

(Francis) 

BACON  (Francis)    Viscount  St.  Albans. 

Abbott  (E.  A.)     Francis  Bacon  :    his  life   and   works. 

1885.  X  BAC 

Church  (R.  VV.)     Bacon.     1884.  XSHA 

[and  so  on.] 
FIG.  39. — Biographical  Subject  entries  for  Author  Catalogue. 
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INDEX. 

88.  The  author  and  title  catalogue  and  the  ordinary  index  to 
the  classification,  together  form  the  most  effective  index  to  the 
classified  subject  catalogue,  and  render  the  preparation  of  a  special 
index  quite  unnecessary.  In  order  to  meet  cases  where  these  aids 
are  not  provided,  an  example  (Fig.  40)  is  given  of  a  combined  name 
and  subject  index  in  sheaf  form. 


Index  BOR 

Bordeaux  (H.)     Peur  de  vivre.  Fiction 

BORDEAUX  R  293 

Borrow  (G.)     Bible  in  Spain.  R  600.33 

Wild  Wales.  U  200 

Bosanquet  (S.R.)     Logic.  A  300 

BOTANIC  GARDENS  E  180 

[and  so  on.] 

FIG.  40. 


In  order  to  allow  for  continual  insertion  of  new  matter  without  much 
rewriting,  the  entries  should  not  fill  the  page  and  should  be  spaced  out 
a  little.  But,  as  indicated  above,  this  index  is  quite  unnecessary  in  a 
properly  equipped  library. 
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VIII. 

RULES    FOR    A    DICTIONARY    SHEAF    CATALOGUE. 

89.  The  Dictionary  catalogue  should  consist  of  author,  title,  series, 
subject,  and  form  entries,  arranged  in  one  alphabetical  sequence. 

90.  A  great  deal  of  the  ground  has  already  been  covered  by  the 
rules  in  Chapters  VI.  and  VII.     It  is  chiefly  in  subject  entries  and 
minor  questions  of  arrangement  that  distinctions  will  have  to  be  made 
for  dictionary  cataloguing.     The  following  rules,  accordingly,  only  deal 
with  points  on  which  distinct  rules  are  needed  for  a  dictionary  cata- 
logue.    Beyond  that,  reference  must  be  made   to  rules  in  previous 
sections.     To  save  space,  annotations  have  been  left  out  of  the  follow- 
ing examples,  the  entries  given  being  sufficient  to  show  the  method  of 
compilation. 


CATCHWORDS. 

91.  The  catchwords  for  the  subject  entries  should  be  written  in 
capitals,  in  order  to  distinguish  them  from  the  author  and  title  catch- 
words which  should  be  done  as  for  an  author  and  title  catalogue.  Fig. 
41  shows  the  variation  :  (a)  Author  ;  (/>)  subject ;  (c)  title. 


(a) 


(b) 


LONDON 


Love 


FIG.  41. 
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A  UTHOR,    TITLE,  AND   SERIES  ENTRIES. 

92.  Rules  45-56  (pp.  17-21)  to  be  followed  for  author  and  title 
entries.  The  principal  point  of  difference  to  be  noted  is  one  which 
hardly  concerns  this  code,  namely  the  position  of  the  annotations.  In 
an  author  and  title  catalogue  these,  of  course,  appear  under  the  author's 
names  ;  in  a  dictionary  catalogue,  they  are  most  useful  under  the 
subject  entries,  where  they  can  be  utilized  to  show  the  relationship 
between  books  on  the  same  subject. 


SUBJECT  ENTRIES. 

Main  Heading  and  References, 

93.  As  the  subject  entries  in  a  dictionary  catalogue  are  in  alpha- 
betical instead  of  logical  order,  the  principal  difference  from  classified 
cataloguing  is  in  the  arranging  part  of  the  entry,  the  catchword.  Each 
library  which  employs  a  dictionary  or  alphabetical  subject  catalogue 
has  its  definite  list  of  subject  words  under  which  entries  are  arrayed. 
Lists  of  suitable  headings  have  also  been  drawn  up  and  published  by 
the  American  Library  Association  and  other  bodies.  Whatever 
headings  are  adopted — whether  bees  are  catalogued  under  Bees, 
Hymenoptera  or  Apiariae,  for  example — it  is  a  sound  principle  to  be 
generous  with  cross-references.  Thus,  if  it  is  decided  to  catalogue  all 
books  about  bees  under  "  Bees,"  references  should  be  made  from 
"Hymenoptera"  and  "Apiculture."  These  references  should  be 
written  as  shown  in  Fig.  42,  and  should  appear  on  both  sides  of  the 
slip. 


Apiculture 

APICULTURE.     See  BEES. 

FIG.  42. 


Ordinary  Subject  Entry. 

94.  Apart  from  the  catchword,  the  ordinary  subject  entry  should 
be  the  same  as  Fig.  32  (p.  26).  It  will  be  advisable,  however,  to  write 
the  classification  mark  after  each  entry  in  the  dictionary  catalogue 
instead  of  confining  it  to  the  heading.  Fig.  43  shows  the  subject  entry 
altered  to  suit  dictionary  cataloguing. 
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STATICS 


Briggs  (A.  P.)     Easy  statics.     1903.     Illus.  6022 

Fowne  (S.  H.)     Elementary   statics.     1906. 

Illus.  diagrams.  6022 

For  students  of    building    and    machine    construction, 
applied  mechanics,  etc. 

Harrison  (V.  T.)      Statics.      1908.     Illus. 
.     (Physical  ser.)  Bo22 

FIG.  43. 


Subdivisions  of  Subjects. 

95.  Ordinary  subdivisions  of  subjects  get  separate  entries  in  a 
dictionary  catalogue  under  their  own  subject  words.  Thus,  books  on 
algebra  are  entered  under  "  Algebra  "  as  a  distinct  heading  and  not  as 
a  subdivision  of  "  Mathematics."  There  are,  however,  various  form 
subdivisions  which  must  be  shown  as  part  of  one  subject  entry.  And 
it  is  also  desirable  in  many  subjects  to  collect  literature  bearing  on 
various  aspects  of  a  subject  under  one  heading,  The  method  of  setting 
these  sub-headings  out  is  shown  in  Fig.  44. 


Cross-References,  Added  Entries,  etc. 

96.  The  whole  of  these  various  entries  should  be  written,  with  the 
exception   of  the  catchwords,  as  described  in  rules  77-83.     For  catch- 
words, follow  rules  91-94  above. 

97.  In  conclusion,  it  should  be  kept  in  mind  when  compiling  the 
dictionary   catalogue,    that    a    manuscript    catalogue    is    exceedingly 
adjustable,    and  that   extra  matter   can   be   included   simply   for  the 
trouble  of  writing  it.     Thus,  many  useful  aids  in  the  way  of  notes  and 
added  entries  can  be  included,  which  would  be  out  of  the  question  in 
a  printed  catalogue  owing  to  the  cost.     A  dictionary  catalogue  is  quite 
useless  for  any  serious  purpose  unless  it  is  thoroughly  compiled.     Only 
about  half-a-dozen  approaching  thoroughness  have  ever  appeared  in 
print    (the    Boston  Athenaeum    Catalogue   is   one),   but   for   ordinary 
municipal  library  collections  the  manuscript  catalogue  in  either  sheaf 
or  card  form,  offers  excellent  and  inexpensive  opportunities  for  good 
work. 
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IX. 


MISCELLANEOUS    SUGGESTIONS 


EXPLANATION   OF   CATALOGUE. 

98.  No  matter  how  simply  a  catalogue  may  be  compiled,  it  is 
always  advisable  to  give  a  brief  and  clear  description  of  the  best  way 
to  use  it.  This  is  even  more  necessary  in  the  case  of  a  manuscript 
catalogue  than  it  is  for  a  printed  one,  owing  to  its  greater  bulk  and  its 
(occasionally)  unfamiliar  form.  Readers  will  not  trouble  to  read  a  long 
explanation,  so  it  should  be  cut  down  to  bare  essentials.  The  following 
examples  are  given  as  suggestions  for  catalogue  explanations  in  an 
open  shelf  library.  Fig.  45  is  for  an  author  and  title  catalogue  ;  Fig.  46 
for  a  subject  catalogue  ;  and  Fig.  47  for  a  dictionary  catalogue.  One 
of  these  explanation  slips  should  be  placed  at  the  beginning  of  every 
sheaf-volume,  and  can  be  written  in  red  ink  or  on  different  coloured 
paper  to  distinguish  it  from  the  text  of  the  catalogue  arid  make  it 
conspicuous. 


POSITION  OF  CATALOGUE. 

99.  It  goes  without  saying  that  the  catalogue  should  be  placed  in 
an  easily  accessible  and  conspicuous  position.  It  should  also  be  at  a 
point  from  which  the  general  arrangement  of  the  library  can  be  seen. 
This  applies  to  the  author  and  title  catalogue  and  the  dictionary 
catalogue.  The  subject  catalogue,  as  mentioned  in  §3  is  best  divided 
into  a  number  of  parts  corresponding  to  the  main  divisions  of  the 
classification  in  use,  each  part  being  shelved  or  placed  along  with 
the  books  it  describes. 
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The  sheaf  volumes  can  either  be  placed  on  ordinary  shelves,  or 
they  can  be  stored  in  a  special  cabinet,  divided  into  pigeon-holes. 
For  a  large  catalogue  the  latter  practice  is  preferable,  but  for  the 
ordinary  public  library  catalogue,  the  existing  shelves  will  be  found 
quite  convenient. 


EXPLANATION 

This  Catalogue  contains  entries  for  all  the  books  in 
the  Library,  arranged  according  to  the  subjects 
with  which  they  deal.  If  a  book  deals  with 
more  than  one  subject  it  is  entered  under  as 
many  subjects  as  necessary. 

To  find  a  special  subject,  consult  the  alphabetical 
Subject  Index  and  get  the  subject  number ;  for 
example,  Dogs  F918. 

Then  find  the  number  in  its  numerical  order  in 
this  Catalogue,  and  all  the  books  on  the  subject 
will  be  found  described  together.  The  books  mill 
also  be  found  in  the  same  order  on  the  shelves. 

For  authors'  names  and  titles  of  books  see  the  special 
Author  and  Title  Catalogue. 


FIG.  46. — Explanation  Slip  for  a  Subject  Catalogue. 


EXPLANATION 

This  Catalogue  contains  in  alphabetical  order,  entries 
for  all  the  books  in  the  Library,  arranged  under 
their  Authors'  Names,  and  under  Subjects.  It 
also  contains  entries  under  the  first  word  of  the 
Title  for  all  books  whose  subject  matter  is  not 
clearly  indicated  by  their  titles. 

The  mark  at  the  end  of  the  entry  indicates  where 
the  book  may  be  found  on  the  shelves.  Thus : — 

Ruskin,     Modern  painters.     A603 
is  to  be  found  under  603  in  numerical  order  in 
class  A. 


FIG.  47. — Explanation  Slip  for  a  Dictionary  Catalogue. 
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BINDING. 

100.  The  ordinary  stock  binding  in  dark  brown  leather  is  quite 
satisfactory  for  all  ordinary  purposes.     For  special  catalogues  a  binding 
of  some  distinctive  colour  can  be   employed.     In   the   case   of  the 
subject  catalogue,  if  the  practice  noted  in  the  preceding  section,  of 
distributing   it  among  the  books  is  followed,  it  will  be  necessary  to 
adopt  a  distinctive  style  in  order  to  make  the  catalogue  stand  out 
conspicuously  from   the   library   stock.      Natural  pigskin  is   a   good 
material.     Vellum   dyed  a  bright  colour  is  very  distinctive  but  is  not 
such  an  adaptable  material  for  the  binder. 

LABELLING. 

10 1.  As  a  rule  the  sheaf  volumes  have  a  xylonite  label-holder 
fastened  on  the  back.    ,  This  is  preferable  to  lettering  directly  on  to  the 
back   of  the  volume,  as   it   allows  of  any  amount  of  alteration  and 
shifting  of  contents.     Card  should  be  used,  thick  enough  to  make  it 
fit  tightly.     The  best  method  is  to  write  the  labels  with  the  lettering 
showing  white  on  a  black  ground.     This  can  be  done  easily  by  simply 
inking  over  the  background  instead  of  the  letters.      In  addition  to  the 
ordinary   contents   lettering,    it    is    advisable    to    give    the    volumes 
consecutive  numbers  to  facilitate  keeping  them  in  strict  order. 

CONSULTATION. 

102.  A  special  "cradle"  has  been  devised  for  holding  the  sheaf 
volume  while  it  is  being  referred  to.     It  is  shown  in  the  illustration  of 
the  Adjustable  Sheaf  Catalogue  (Fig.  4).     Some  people  prefer  to  use 

'this,  but  experience  has  shown  that  most  dispense  with  anything  of  this 
nature.  The  Sheaf  Catalogue  is  in  book  form  and  is  used  like  a  book, 
and  as  every  one  knows  how  to  do  this  no  special  aids  to  consultation 
are  needed. 


X. 

GUIDE  TO  CATALOGUERS'  REFERENCE  BOOKS. 

103.  The  following  is  not  a  complete  list  of  all  the  books  that 
might  be  useful  to  cataloguers.  Such  a  list  would  be  identical  with 
the  catalogue  of  a  large  reference  library,  because  the  points  and 
queries  that  occur  in  cataloguing  are  legion.  It  contains,  however, 
descriptions  of  the  books  that  have  been  proved  most  useful,  by  actual 
practical  work,  for  settling  questions  as  to  forms  of  names,  dates  of 
events  (for  settling  the  scope  of  historical  works,  etc.),  places  of 
publication,  forms  of  subject  headings  for  dictionary  catalogues,  and 
supplying  all  the  other  varied  information  required  by  anyone  who  has 
to  catalogue  any  considerable  number  of  books.  A  full  index  to  this 
list  is  included  in  the  General  Index. 


104.  GENERAL. 

Clegg  (James).  International  directory  of  booksellers  and  biblio- 
phile's manual.  1866  to  date,  (every  few  years). 

The  issue  for   1899  contains  a  valuable  list  of  "Bibliographical  works  of 
reference,"  by  Daniel  Hipwell. 

New  York  State  Library.  A  selection  of  cataloguers'  reference  books 
in  N.Y.  State  Library.  Albany.  1903. 

105.  Codes  of  Cataloguing  Rules. 

British  Museum.  Rules  for  compiling  the  catalogues  in  the  Depart 
ment  of  Printed  Books.  New  edition.  1906. 

Brown  (James  D.).  Cataloguing  rules.  In  his  "Manual  of  practical 
bibliography,"  1906.  Reprinted  in  his  "Small  library,"  1907; 
and  in  his  "Manual  of  library  economy,"  1907. 

Crawford  (Esther).  Cataloging :  suggestions  for  the  small  public 
library.  Chicago.  1906. 

Cutter  (Charles  A.).  Rules  for  a  dictionary  catalogue.  4th  edition. 
Washington.  1904. 

Dewey  (Melvil).  Rules  for  author  and  classed  catalogues,  with  sample 
cards.  4th  edition.  Boston.  1892. 

Hitchler  (Theresa).     Cataloging  for  small  libraries.       Chicago.     1905. 

Hitchler  (Theresa).  Comparative  cataloguing  rules  :  twenty  points  in 
ten  codes  briefly  compared.  1903. 
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Jast  (L.  S.).      Classified  and  annotated  cataloguing.     Library  World, 
v.  1-3,  1898-1900.     Abridged   by  W.   C.   B.    Sayers   and   J.    D. 
Stewart,  Library  World,  v.  7,  1905-6. 
Did  not  deal  with  annotation. 

Library  Association  and  American  Library  Association.  Cataloguing 
rules  :  author  and  title  entries.  1908. 

Linderfelt  (K.A.).  Eclectic  card  catalog  rules:  author  and  titles. 
Boston.  1890. 

Perkins  (F.  B.).     San  Francisco  cataloguing.     1884. 
Quinn  (J.  H.).     Manual  of  library  cataloguing.     1899. 

Sayers  (W.  C.  B.)  and  James  D.  Stewart.  Catalogues  for  children. 
Library  Association  Record,  v.  7,  p.  377.  1906. 

Wheatley  (H.  B.).     How  to  catalogue  a  library.     1889. 

1 06.  Lists  of  Subject  Headings. 

American  Library  Association.  List  of  subject  headings  for  use  in 
dictionary  catalogues.  2nd  edition.  Boston.  1905. 

Pittsburgh  :  Carnegie  Library.  List  of  subject  headings  for  use  in 
dictionary  catalogues  of  children's  books.  1903. 

107.  Systematic  Classification  Schemes. 

Brown  (James  D.).  Adjustable  classification.  In  his  "Manual  of 
library  classification."  1898. 

Brown  (James  D.).  Subject  classification  :  with  tables,  indexes,  etc., 
for  the  sub-division  of  subjects.  1906. 

Cutter  (Charles  A.)  Expansive  classification.  Part  i,  first  six  classifi- 
cations. Boston.  1891-93.  Seventh  classification.  Boston. 
In  progress. 

Dewey  (Melvil).  Decimal  classification  and  relativ  index  for  libraries, 
etc.  5th  edition.  Boston.  1894. 

Institut  International  de  Bibliographic.     Manuel  du  repertoire  biblio- 
graphique  universel.     Bruxelles.     1905. 
The  "  Expanded  Dewey." 

Sion  College  Library.     Order  of  the  classification.     2nd  edit.     1889. 

1 08.  Transliteration. 

American  Library  Association.  Report  of  the  Transliteration  Com- 
mittee. In  Cutter's  "  Rules  for  a  Dictionary  Catalogue,"  and  in 
the  joint  "  Cataloguing  Rules  "  of  the  Library  Association  and  the 
A.L.A. 

Ballhorn  (Friedrich).  Grammatography.  A  manual  of  reference  to 
the  alphabets  of  ancient  and  modern  languages.  1861. 
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iog.    Encyclopaedias. 

Americana.     Edited  by  F.  C.  Beach,  and  others.     New  York.     1907 
1 6  v. 

Brockhaus  (Friedrich  A.).  Brockhaus'  Konversations-Lexikon.  New 
edition.  Leipzig.  1901-2. 

Chambers's  Encyclopaedia.     New  edition.      1906.     iov. 

Encyclopaedia  Britannica.     1875-1903.     36  v. 

Jewish  Encyclopaedia.     Edited  by  I.  Singer.     1906.     12  v. 

Larousse  (Pierre  A.).  Nouveau  Larousse  illustre.  Publie  sous  la 
direction  de  Claude  Auge.  Paris.  1898-1908.  7  v.  and  supple- 
ment. 

Meyer  (Joseph).  Grosses  Konversations-Lexikon.  Leipzig.  1905-7. 
20  v. 

New  international  encyclopaedia.  Edited  by  D.  C.  Gilman  and  others. 
New  York.  1907.  21  v. 

no.     Dictionaries,  Etc. 

Brewer  (E.  C.)     Dictionary  of  phrase  and  fable.     1906. 

Brewer  (E.  C.).     Reader's  handbook.     New  edition.     1902. 

Century  Cyclopaedia  of  names.     1895. 

Kiirschner  (Joseph).     Deutscher  litteratur  kalender.     1879  to  date. 

Latham  (Edward).  Dictionary  of  names,  nicknames,  and  surnames  of 
persons,  places,  and  things.  1904. 

Ogilvie  (John).  Student's  English  dictionary.  Edited  by  C.  Annan- 
dale.  1907. 

Patrick  (David),  ed.  Chambers's  Cyclopaedia  of  English  literature. 
New  edition.  1903-6.  3  v. 

Peck  (Harry  T.),  ed.  Harper's  dictionary  of  classical  literature  and 
antiquities.  New  York.  [1897.] 

Poole    (William    F.)   and    William    I.    Fletcher.       Poole's    Index   to 
peridical  literature.    Abridged  edition,  covering  1815-99.  [c.igoi.J 
Complete  edition  in  4V.  in  5.     Boston. 

Vapereau  (G.).  Dictionnaire  universel  des  litteratures.  New  edition. 
1884. 

Seyffert  (Oskar).  Dictionary  of  classical  antiquities.  Edited  by 
H.  Nettleship  and  J.  E.  Sandys.  1906. 

in.    Catalogues  and  General  Bibliographies. 

American  Catalogue.     Annual. 

Ames  (Joseph).  Typographical  antiquities.  Edited  by  W.  Herbert. 
1785-9°-  3V- 
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Boston  Athenaeum.      Catalogue  of  the  library,  1807-1871.     Compiled 
by  C.  A.  Cutter.     Boston.     1874-82.     5  v. 

British  Museum.    Catalogue  of  books  printed  ...  to  1640.     1884.  3V. 
British  Museum.     Catalogue  of  printed  books.     (General.) 

Brunei  (Jacques  C.)-      Manuel  du  libraire  et  de  1'amateur  de  livres. 

Paris.     1860-65.     6  v.     Supplement,  par   P.    Deschamps   et   G. 

Brunei.     Paris.     1878-80.     2  v. 
English  catalogue.     Annual  and  five-yearly. 

Fortescue  (G.  K.).     Subject  index  of  the  modern  works  added  to  the 
British  Museum.     1880-1895,1902.     4  v. 

Grasse  (Johann  G.  T.).     Tresor  de  livres  rares  et  precieux.     Dresden. 

1859-69.     6  v.  and  supplement. 
Hain    (Ludwig   F.  T.).       Reperlorium    bibliographicum.       Stuttgart. 

1826-38.     2v.  in  4.     Indexes  by  Conrad  Burger.    Leipzig.    1891. 

Supplement  by  W.  A.  Copinger.     London.     1895-8.     2  pts. 

John  Rylands  Library,  Manchester.     Catalogue  of  printed  books  and 
manuscripts.     Manchester.     1899.     3V. 

London  Library.     Catalogue.     1903.     Yearly  supplements. 

Lowndes  (William  T.).  Bibliographer's  manual  of  English  literature. 
Edited  by  H.  G.  Bohn.  1885.  6  v. 

Maittaire  (Michel).    Annales  typographic).  Amsterdam.    1719-41.  5  v. 

Panzer  (George  W.  F.).  Annales  typographic!.  Nuremburg.  1793- 
1803.  1 1  v. 

Pittsburgh:  Carnegie  Library.  Classified  catalogue,  1895-1902. 
Pittsburgh.  1907.  3  v.  Second  series,  1902-1906.  1908.  2  v. 

Proctor  (Robert).  Index  to  the  early  printed  books  in  the  British 
Museum:  to  1500.  1898-9. 

Querard  (J.  M.).  La  France  litteraire,  ou  dictionnaire  bibliographique 
des  savants,  historiens,  et  gens  de  lettres.  Paris.  1827-64.  12  v. 

Watt  (Robert).  Bibliotheca  Britannica  :  a  general  index  to  British 
and  foreign  literature.  Edinburgh.  1824.  4  v. 

Wheeler  (William  A.).  Who  wrote  it?  An  index  to  the  authorship  of 
the  more  noted  works  in  ancient  and  modern  literature.  Boston. 
[1881.] 

112.    Annuals:  General. 

Almanach  de  Gotha :  annuaire  g6n£alogique,  diplomatique  et  statistique. 
Gotha.  1764  to  date. 

British  Almanack.     Annual. 
Hazell's  Annual.     1886  to  date. 
Literary  Year-book.     1897  to  date. 
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Minerva  :  Jarbuch  der  gelehrten  Welt.     Strassburg      1891  to  date. 
Statesman's  year-book.     Annual. 
Whitaker's  Almanac.     Annual. 

Also  many  others  more  specialized  in  character. 

NAMES. 

113.  General. 

Biographic  universelle.     New  edition.     45  v.     Paris.     1842-65. 

Gubernatis  (Angelo  de).  Dictionnaire  international  des  ecrivains  du 
jour.  Florence.  1888-91.  3  v. 

Hofer  (Jean  C.  F.).  Nouvelle  biographic  generale.  Paris.  1855-85. 
46  v. 

Marshall  (George  W.).     The  Genealogist's  guide.     1903. 

Men  and  women  of  the  time.  Various  editions.  Last  edition  1899. 
Early  editions  known  as  "  Men  of  the  time." 

Ottinger  (Eduard  M.).  Bibliographic  biographique  universelle : 
dictionnaire  des  ouvrages  relatifs  a  1'histoire  de  la  vie  des  person- 
nages  celebres  de  tous  les  temps  et  de  toutes  U;s  nations.  New 
edition.  Bruxelles.  1854. 

Patrick  (David)  and  F.  H.  Groome.  Chambers's  biographical  diction- 
ary. 1907. 

Phillips  (Lawrence  B.).  Dictionary  of  biographical  reference.  New 
edition.  Philadelphia.  1889. 

Pratt  (A.  T.  Camden).  People  of  the  period  :  biographies  of  living 
celebrities.  1897.  2  v. 

Sanders  (Lloyd  C.).     Celebrities  of  the  century  [nineteenth].     1887. 

Thomas  (Joseph).  [Lippincott's]  Universal  pronouncing  dictionary  of 
biography  and  mythology.  New  edition.  1905. 

Vapereau  (Louis  G.).  Dictionnaire  universel  des  contemporains. 
New  edition.  Paris.  1893.  Supplement,  1895. 

114.  American. 

Adams  (Oscar  F.).     Dictionary  of  American  Authors.      [1904.] 
National  cyclopaedia  of  American  biography.     New  York.     1892-. 

Wilson  (James  G.)  and  John  Fiske.  Appleton's  Cyclopaedia  of 
American  biography.  New  edition.  New  York.  1894-1900.  7  v. 

Who's  who  in  America.     Chicago.     1899  to  date. 

115.  British. 

Allibone  (Samuel  A.).  Critical  dictionary  of  English  literature  and 
British  and  American  authors  :  to  the  middle  of  the  i9th  century. 
Philadelphia.  1859-71.  3  v.  Supplement.  iBgi.  2  v. 
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Boase  (Frederic).     Modern  English  biography:  persons  who  have  died 
since  1850.     Truro.     1892-1901.     3  v.     Supplement,  v.  i.     1908. 

Burke's  Landed  gentry.     Annual. 

Dictionary  of  National    Biography.     Edited   by    Leslie   Stephen  and 
Sidney  Lee.     1885-1906.     68  v.     (Reprint  in  34  v.  in  progress.) 

Phillimore    (YV.P.W.)    and    E.    A.    Fry.     Index  to  changes  of  name. 
1760-1901. 

Sharp  (Robert  F.).     Dictionary  of  English  authors  :  biographical  and 
bibliographical :  from  1400.     1904. 

Walford  (Edward).    County  families  of  the  United  Kingdom.  Annual. 
Webb  (Alfred).     Compendium  of  Irish  biography.     Dublin.     1878. 
Who's  who.     Annual. 

1 1 6.  Official,   Titles,  etc. 

Burke  (Sir  Bernard  and  Ashworth  P.).     Peerage  and  baronetage,  Privy 
Council,  knightage  and  companionage.     Annual. 
Also  Dod's  "Peerage"  ;  and  Whitaker's  "  Peerage." 

Doyle  (James  E.).      The  Official  Baronage  of  England,   1066-1885. 
1886.     3V. 

Fox-Davies  (Arthur  C).     Armorial  families.     Edinburgh.     1902. 

Haydn  (Joseph).     Book  of  dignities  :  lists  of  the  official  personages  of 
the  British  Empire.     Revised  by  H.  Ockerby.    1894. 

Shaw  (William  A.).     The  Knights  of  England.     1906.     2  v. 
See   also   the   official  departmental   lists :    e.g.,  Army  list,    Navy  list, 
India  office  list,  Colonial  office  list,  etc. 

117.  Colonial. 

Anglo-African  Who's   who  and  biographical  sketch-book.     Edited  by 
G.  W.  H.  Wills.     1907. 

Buckland  (C.  E.).     Dictionary  of  Indian  biography.     1906. 

Rose  (George  M.).     Cyclopsedia   of  Canadian    biography.      Toronto. 
1886-88.     2  v. 

1 1 8.  French. 

Qui  etes-vous?     Annuaire  des  contemporains.     Annual 
See  also  under  General  headings. 

119.  German. 

Wer  ist's  ?     unsere  zeitgenossen.     Annual. 
See  also  under  General  headings. 
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1 20.  Oriental. 

Beale  (Thomas  W.)  and  H.  G.  Keene.  Oriental  biographical  diction- 
ary. 1894. 

Ibn  Khallikan's  Biographical  Dictionary.  Translated  from  the 
Arabic  by  Bn.  Mac  Guckin  de  Slane.  Paris,  1842-71.  4v. 

Linderfelt  (K.  A.).     Eclectic  card  catalog  rules.     Boston.     1890. 
Contains  a  list  of  the  correct  cataloguing  forms  of  Oriental  names. 

121.  PSEUDONYMS  AND  ANONYMS. 

Barbier  (A.A.).  Dictionnaire  des  ouvrages  anonymes.  3rd  edition. 
Paris.  1872-8.  4  v. 

Gushing  (William).  Anonyms  :  a  dictionary  of  revealed  authorship. 
1890.  2  v. 

Gushing  (William).  Initials  and  pseudonyms  :  a  dictionary  of  literary 
disguises.  1886. 

Halkett  (Samuel)  and  John  Laing.  Dictionary  of  the  anonymous  and 
pseudonymous  literature  of  Great  Britain.  Edinburgh.  1882-8.  4v. 

Joliet  (Charles).   Les  Pseudonymes  du  jour.  New  edition.  Paris.    1884. 

Querard  (J.  M.).  Dictionnaire  des  ouvrages  pseudonymes  et 
anonymes  de  la  litterature  fran9aise,  1700-1845.  Paris.  1846.  3V. 

Querard  (J.  M.).  Les  Supercheries  litteraires  devoilees.  Galerie 
des  Ecrivains  fran9ais  de  toute  1'Europe  qui  se  sont  deguises  sous 
des  anagrammes,  des  asteronymes,  des  cryptonymes,  des  initia- 
lismes,  des  noms  litteraires,  des  pseudonymes  facetieux  ou  bizarres, 
etc.  Seconde  edition,  considerablement  augmentee,  publiee  par 
MM.  Gustave  Brunet  et  Pierre  Jannet.  .  .  .  Paris,  1869-70.  3  v. 

Brunei  (Gustave).  Dictionnaire  des  ouvrages  anonymes  suivi  des 
supercheries  litteraires  devoilees.  Supplement  a  la  derniere 
edition  de  ces  deux  ouvrages.  Paris.  1889. 

Sommervogel  (Carlos).  Dictionnaire  des  ouvrages  anonymes  et 
pseudonymes  publics  par  des  Religieux  de  la  Compagnie  de  Jesus 
depuis  sa  fondation  jusqu'a  nos  jours.  Paris,  1884. 

Thomas  (Ralph).  Handbook  for  fictitious  names  :  a  guide  to  authors, 
chiefly  of  the  nineteenth  century,  who  have  written  under  assumed 
names.  1868. 

Who's  Who  year  book.     Annual. 

Martin  (John).  Bibliographical  catalogue  of  books  privately  printed. 
2nd  edition.  1854. 

122.    ART. 

Bradley  (John  W.).  Dictionary  of  miniaturists,  illuminators,  calli- 
graphers  and  copyists  :  to  the  1 8th  century.  1887-9.  3  v- 
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British  Museum.     Various  catalogues  of  artists  in  Dept.  of  Prints  and 
Drawings. 

Bryan  (Michael).     Dictionary  of  painters  and  engravers.     Revised  and 
enlarged  by  G.  C.  Williamson.     1904-5.     5  v. 

James  (Ralph  N.).     Painters  and  their  works.     1896-7.     3  v. 

Rouaix  (Paul).     Dictionnaire  des  art  decoratifs.    Paris,    n.d.   i  v.  in  2. 

Waters  (Mrs.  Clara  C.).     Painters,  sculptors,  architects,  engravers  and 
their  works.     New  edition.     Boston.     1890. 

Year's  Art.     Annual. 

123.     BOTANY. 

Crozier  (A.  A.).     Dictionary  of  botanical  terms.     New  York.     1892. 

Jackson  (Benjamin  D.).     Glossary  of  botanic  terms.     Revised  edition. 
1905. 

Miller  (William).     Dictionary  of  English  names  of  plants.     1884. 

124      DRAMA. 

Adams  (W.  Davenport).     Dictionary  of  the  drama.    V.  I.,  A-G.    1904. 
(No  more  issued.} 

Clement    (Felix)    and    Pierre    Larousse.       Dictionnaire    des    operas. 
Paris,      [n.d.] 

Green  Room  Book.     Edited  by  J.  Parker.     Annual. 

125.    GEOGRAPHY. 

Bacon's  Library  atlas  of  the  British  Isles.     1907. 

Bartholomew  (J.  G.).     Survey  atlas  of  England  and  Wales.     1903. 

Bartholomew  (J.  G.).     Survey  gazetteer  of  the  British  Isles.     1904. 

Bartholomew  (J.  G.).     The  Twentieth  century  citizen's  atlas  of  the 
world.       [c.i9o6.] 

Cassell's  Gazetteer  of  Great  Britain  and  Ireland,     n.d.     6  v. 

Chisholm   (George    G.).     Longmans'   Gazetteer   of  the  world.     New 
impress.  1906. 

Cotton    (Henry).     Typographical   gazetteer.     New  edition.      Oxford. 
1866. 

Deschamps  (Pierre).    Dictionnaire  de  geographic,  ancienne  et  moderne 
a  I'usage  du  libraire  et  de  1'amateur  de  livres.     1870. 

Heilprin    (Angelo  and  Louis).      [Lippincott's]  Complete  pronouncing 
gazetteer  of  the  world.     1906. 

Johnston's  Royal  atlas  of  modern  geography.     1908. 
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Patrick  (David).     Chambers's  concise  gazetteer  of  the  world.     Revised 
edition.     1906. 

Spruner-Menke.     Hand-atlas  fur  die  geschichte  des  mittelalters  und 
der  neueren  zeit.     New  edition.     Gotha.     1880. 

Stieler's  Hand-atlas.     Gotha.     1907. 
Times  Atlas.     1900. 

126.  HISTORY. 

Bouillet  (M.  N.).     Dictionnaire  universel  d'histoire  et  de  geographic. 
New  edition.     Paris.     1901. 

Brewer  (E.  C.).     Historic   note-book  :    with   an   appendix   of  battles. 
1891. 

Harper's  Book  of  facts :    a  classified  encyclopaedia  of  the  history  of  the 
world.     Edited  by  C.  T.  Lewis.     1906. 

Haydn    (Joseph).       Dictionary   of  dates   and   universal   information. 
Edited  by  Benjamin  Vincent.     1906. 

Little  (Charles  E.).     Cyclopaedia  of  classified  dates.     1900. 

Low  (Sidney  J.)    and  F.  S.  Pulling.       Dictionary   of   English   history. 
Revised  edition.     1904. 

Ottinger  (Eduard  M.).     Moniteur  des  dates :  biographisch-genealogisch- 
historisches  Welt-Register.     Leipzig.     1866-82.     9  v. 

Rosse  (J.  W.).     Index  of  dates.     1858-9.     2  v. 

Woodward  (B.  B.)  and  W.  L.  R.  Gates.     Encyclopaedia  of  chronology  : 
historical  and  biographical.     1872. 

127.  MEDICINE. 

Foster  (Frank  P.).     Appleton's  medical  dictionary.     1904. 

Index  Medicus :  a  monthly  classified  record  of  the  current  medical 
literature  of  the  world,  1879-1899  ;  1903  to  date. 
For  1900-1902  see  Bibliographica  medica.     Paris.       1900  to  date. 

Quain's    Dictionary   of  Medicine.     Edited   by   H.   M.    Murray,    and 
others.     1902. 

128.  MUSIC. 

Baker  (Theodore).     Biographical  dictionary  of  musicians.    New  York. 

1900. 
Brown  (James  D.).  Biographical  dictionary  of  musicians.  Paisley. 

1886. 
Brown  (James  D.)  and  Stephen  S.  Stratton.  British  musical  biography  : 

musical  artists,  authors  and  composers  born  in  Britain  and  its 

colonies.     Birmingham.     1897. 
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Champlin  (John  D.)  and  William  F.  Apthorp.      Cyclopaedia  of  music 
and  musicians.     New  York.     1888-90.     3  v. 

Eitner  (Robert).  Biographisch-bibliographisches  quellen-lexikon  der 
musiker  und  musikgelehrten.  Leipzig.  1900-04.  lov. 

Fetis  (Fran9ois  J.).  Biographic  universelle  des  musiciens,  et  biblio- 
graphic generale  de  la  musique.  Paris.  1873.  8  v. 

Grove  (Sir  George).  Dictionary  of  music  and  musicians.  Edited  by 
J.  A.  Fuller  Maitland.  1904-.  (In  progress.)  4  v.  issued. 

Mendel   (Hermann).       Musikalisches   conversations-lexicon.      Berlin. 

1873-9.     6  v. 
Riemann  (Hugo).     Dictionary  of  music.     Translated  by  J.  S.  Shedlock. 

Revised  edition.      [0.1907.] 

129.  PHILOSOPHY. 

Baldwin  (James  M.).  Dictionary  of  philosophy  and  psychology. 
1902-5.  3  v.  in  4. 

Calderwood  (Henry).     Vocabulary  of  philosophy.     1894. 

130.  RELIGION. 

Butler  (Alban).  Lives  of  the  Fathers,  Martyrs  and  other  Saints. 
Various  editions. 

Catholic  Who's  who  and  year-book.  Edited  by  Sir  F.  C.  Burnand. 
Annual. 

Crockford's  Clerical  directory.      1858  to  date. 

Foster  (Joseph).  Index  ecclesiasticus  :  alphabetical  lists  of  all  eccle- 
siastical dignitaries  in  England  and  Wales  since  the  Reformation. 
Oxford.  1890. 

Hastings  (James),  ed.      Dictionary  of  the  Bible.     1898.     5  v. 

Hastings  (James),  ed.     Dictionary  of  Christ  ard  the  Gospels.   1906.  2  v. 

Hastings  (James),  ed.     Encyclopaedia  of  religion  and  ethics.     1908-. 
In  progress. 

Julian  (John).     Dictionary  of  hymnology.     1907. 

McClintock  (John),  and  Strong  (James).  Cyclopaedia  of  Biblical, 
Theological,  and  Ecclesiastical  Literature.  New  York.  1873-91. 
12  v. 

Schaff  (Philip).      Religious  encyclopaedia.   1891.  4  v.    [Schaff  Herzog.] 
Smith  (Sir  William)  and  J.  M.  Fuller.     Dictionary  of  the  Bible.     New 
edition.   1893.     3  v.  in  4. 

Smith  (Sir  William)  and  Henry  Wace.  Dictionary  of  Christian 
biography,  literature,  seels  and  doctrines.  1877.  4  v. 

Smith  (Sir  William).  Classical  dictionary  of  Greek  and  Roman 
biography  and  geography.  1899. 


13 1.  SOCIETIES. 

English  Catalogue.     Annual.     Appendix  of  Societies. 

Year-hook  of  the  scientific  and  learned  societies  of  Great  Britain  and 
Ireland.     1884  to  date. 

132.  SOCIOLOGY    AND    LAW. 

Business  encyclopaedia.        Edited   by  W.  S.  M.  Knight.        [c.  1907.] 
6  v.  and  supplement. 

Law  List.     Annual. 

Mozley  and  Whiteley's  Law  dictionary.     3rd  edition.     1908. 

Palgrave  (R.  H.  I.),  ed.      Dictionary   of  political    economy.       1894-9. 
Supplement,  1908. 

Stroud  (Frederick).     Judicial  dictionary.     New  edition.     1905.     3  v. 

133.  TECHNICAL. 

Deinhardt-Schlomann  Series  of  technical  dictionaries  in  six  languages. 

Bolton  (Henry  C.).     Catalogue  of  scientific  and  technical  periodicals, 
1665-1895.     Washington.     1897. 

Goodchild  (G.  F.)  and  C.  F.  Tweney.     Technological  and    scientific 
dictionary.      [1906.] 

Hoyer   (Egbert   von)   and    F.    Kreuter.      Technological   dictionary : 
English,  French  and  German.     1903-4.     3  v. 

Sturgis  (Russell),  ed.    Dictionary  of  architecture  and  building.   1901.  3v. 


XI. 

SELECT     BIBLIOGRAPHY     OF     MANUSCRIPT 
CATALOGUING. 

134.  The  following  is  a  selection  of  the  most  important  contribu- 
tions to  the  literature  of  manuscript  cataloguing.  Consultation  of  the 
indexes  of  the  Library  Journal,  Library  World,  Public  Libraries, 
Library  Association  Record  and  Library  Assistant  will  disclose 
numerous  other  references. 

American  Library  Association  and  Library  Association.     Cataloguing 
rules  :  author  and  title  entries.     1908. 
Contains  many  sample  cards  for  card  catalogues. 

Austen  (Willard).      Card   catalogues  :    suggestions    for  making   them 

useful.     L.J.,  v.  23,  1898,  p.  655. 
Badger  (H.  C.).     Our  card  catalogue  :  what  to  do  with  it.    L.J.,  v.  17, 

1892,  p.  161. 
A  combination  of  sheaf  and  drawer. 

Baker   (Ernest  A.).     The  compilation  of  a  complete   card  catalogue 
from  old  printed  catalogues.     L.W.,  v.  i,  1898-9,  p.  141. 

Bonnange  (F.).       Projet    d'un    catalogue   universel    des    productions 
intellectuelles  :    memoire  sur  les  moyens  a  employer  pour  dresser 
rapidement  des  catalogues,  etc.     Paris.     1874. 
Describes  a  form  of  card  catalogue  in  which  the  cards  are  hinged  at  the 

bottoms  of  the  trays. 

Bostwick  (A.  E.).     Card   catalogues   for  blind   readers.     Z./.,  v.  30, 

1905,  p.  475.       .. 
Brown    (James  D.).       Card  catalogues.     In   his    "  Manual   of  library 

economy,"  1907,  p.  253. 

Mechanical  methods  of  displaying  catalogues.     L.,  v.  6,  p.  45. 

—  Sheaf  catalogues.     In  his  "Manual  of  library  economy,"  1907, 

p.  261. 
The  tyranny  of  the  catalogue.     L.W.,  v.  n,  1908-9,  p.  i. 

Clarke  (Edith  E.).     Considerations  on  the  card  catalogue  and  library 
construction.     L.f.,v.  17,  1892,  p.  229. 

Crawford  (Esther).     Cataloging :     suggestions    for    the    small    public 
library. 
Chiefly  card  catalogue. 

Crowther  (Ernest).     A  combined  indicator  and  card  catalogue.     L.W., 
v.  i,  1898-9,  p.  170. 

Dewey  (Melvil).     Library    school   card   catalogue   rules.     New  York. 
1892. 
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Dunlop  (H.  W.  D.).  On  a  new  invention  which  renders  slip-catalogues 
available  for  public  reference.  Z./.,  v.  2,  1878,  p.  160. 

Du  Rieu  (W.  N.).     Notes  on  the  card  catalogue  of  Leiden  University. 
Z./.,  v.  10,  1885,  p.  206. 
Really  a  sheaf  catalogue. 
Evolution  of  the  card  system.     Library  Notes,  v.  2,  1887,  p.  29. 

Graesel  (Arnim).    Card  and  sheaf  catalogues,  etc.    In  ^"Handbuch 
der  bibliothekslehre."     Leipzig.     1902. 

Green  (Miss  H.  E.).  Card  volumes  v.  card  drawers.  Z./.,  v.  17, 
1892,  p.  5. 

Haggerston  (W.  J.).  The  Newcastle-upon-Tyne  card  catalogue.  Z./., 
v.  1 1,  1886,  p.  7. 

Hitchler  (Theresa).      Cataloging  for  small  libraries.      Boston.      1905. 

Chiefly  card  catalogue. 

Jast  (L.  S.).  The  sheaf  and  card  catalogues  :  a  comparison.  L.W., 
v.  5,  1902-3,  p.  129. 

Kephart  (H.).     The  Sacconi  binder.     Z.y.,  v.  18,  1893,  p.  184. 

Lane  (William  C.).  Cataloging.  In  U.S.  Bureau  of  Education 
Papers  prepared  for  World's  Library  Congress,  1893,  p.  835.  1896. 

Linderfelt  (K.  A.).  Eclectic  card  catalogue  rules.  Z./.,  v.  14,  1889, 
p.  248. 

Maw  (Thomas  E.).  The  card  catalogue  as  a  substitute  for  the  printed 
catalogue.  L.W.,  v.  2,  1899-1900,  p.  63. 

Some  objections  to  the  card  catalogue  answered.      L.lV.,v.  2: 

1899-1900,  p.  209. 

Philip  (A.  J.).     A  card  class  register.     L.W.,  v.  7,  1904-5,  p.  323. 

Sacconi-Ricci  (Giulia).  Observations  on  the  various  forms  of  catalogs 
used  in  modern  libraries  :  with  special  reference  to  a  system  of 
mechanical  binding.  Z./l,  v.  18,  1893,  p.  423. 

Sayers  (W.  C.  B.)  and  James  D.  Stewart.  The  [Library]  Magazine 
and  the  card  catalogue,  Z.  W.^  v.  8,  1905-6,  p.  211. 

Shelf  list  system  for  subject  card  catalogs.  Library  Afotes,  v.  2,  1887, 
p.  28. 

Staderini  (Aristide).  Brevi  cenni  sopra  due  sistemi  di  schedario  per 
cataloghi.  Rome.  1890. 

Stearns  (L.E.).  The  card  catalog.  In  her  "  Essentials  in  library 
administration,"  Boston,  1905,  p.  58. 

Tyler  (Alice  S.).  A  modification  of  subject  entries  for  card  catalogs. 
Z./.,  v.  28,  1903,  p.  21. 

Utley  (H.  M.).    Catalog  printing  from  cards.    Z./.,  v.  14,  1889,  p.  466 

Wandell  (Caroline).  The  typewriter  for  card  catalogues.  Z._/.,  v.  27, 
1902,  p  268. 
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INDEX. 

[The  letters  within  brackets  denote :  AT,  Author  and  Title 
Catalogue ;  D,  Dictionary  Catalogue ;  S,  Subject  Catalogue.  This 
index  includes  an  index  to  the  Guide  to  Cataloguers'  Reference  Books.] 


Added  entries  (D)          96 

Added  entries  (SC)        78-82 

"Adjustable  Catalogue  Holder"      n 
African,  Anglo-,  authors          ...     117 
Alphabets,  Transliteration       ...     108 
American  authors          ...         ...     114 

Analytical  entries  (AT,  D)       ...  64-69 

Annuals,  General          112 

Anonyms,  Guides  to     121 

Art,  Reference  books 122 

Atlases  „  125 

Author    and    Title     Catalogue 

denned         ...       44 

Author  entries  (AT)       45-51 

Author  entries  (D)         ...       45-51,92 

Best  books  notes  83 

Bibliographies,  General           ...     in 
Bibliography  of  MS.  Cata- 
loguing              134 

Binding  of  S.C....         ...  13,  100 

Biography  (AT) ...       87 

Biography  (SC) 84-86 

Biography  under  subjects        ...       80 
Botany,  Refeience  books         ...     123 
British  authors  ...         ...         ...     115 

Brown  Sheaf  Catalogue  ...       n 

Canadian  authors          117 

Capitalisation     ...         ...         ...       33 

Cataloguers'  Reference  books  103-133 
Catalogues,  Library      ...         ...     in 

Cataloguing  Rules,  Codes       ...     105 
Catchwords,  Author  entries    ...       45 
Catchwords  (D)  ...         ...         ...       91 

Catchwords,  General    ...         ...       41 

Catchwords  (S)  ...         ...         -"73-74 

Catchword,  Title  entries          "-53-56 
Classification  schemes  ...  ..     107 

Clerical  authors,  Guides  to     ...     130 
Colonial  authors  ,,  ...     117 

Consultation       102 

Continuations     ...       42 

Cross  references  (AT)  ...         ...       49 

Cross  references  (D)      ...         ...       96 

Cross  references  (S)       77 

Dates,  Guides  to  ...         ...     126 

Definitions          ...         ...         ...       30 

Dictionaries,  Reference  books        no 
Dictionary  catalogue  defined  ...       89 
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